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1 Executive summary

The main output of WP2 is to have the Emma platform in place with the translation/transcription as
well as learners behavior tracking and monitoring systems. As described into previous deliverables,
the platform was launched in beta release at the end of month 8.

This deliverable concerns the second of a set of three User Manuals, each one to be provided at
month 8, 16, 24 with a PU status. Since the deliverable D2.1 was about the Aggregator Description in
a technical view, the D2.2. is only related to user guidelines, both from authors and users
perspective. We will define how to author a course first with editing and policy issues, then we will
illustrate the platform navigation, features and tools available in Emma. Some functions belonging to
developments made so far will be described with more details. Videotutorials, simplified guides as
well as A-Z courses for teachers and students have been produced for the second wave of Emma
Moocs launch abd to give assistance to new mooc provide. Finally a live FACsection has been created
using Zendesk technologies to provide a more efficient online interactive service.

2 Introduction

EMMA operates in two main modes; as an aggregator and hosting system of courses produced by
European universities; and as a system that enables learners to construct their own learning
pathways using units from MOOCs as building blocks. The EMMA team are taking a deliberate multi-
lingual, multi-cultural approach to learning by offering inbuilt translation and transcription services
for courses hosted on the platform.

A continuous flow of MOOCs is offered during the life span of the project. Some of them come from
Emma partners but others are produced by non-Emma partners. These require more assistance and
technical support. For this reason the present deliverable has been integrated of new sections
explaining tools and features in a more didactical way.

3 Deliverable description

The user manuals will provide software and policy information presented in different formats and
aimed at different target groups (new members, technicians, authors). They will be regularly
maintained, updated and revised throughout the lifetime of the project during the deployment of
new Emma release, of new software specification and upgrades, and the identification of other
target groups.
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1. Pedagogical Techniques

The pedagogy of MOOCs is not a standardized practice. Here are some tips that can guide you
through the implementation process. You will learn about some pedagogical techniques and good
practice examples how to best make use of a MOOC on EMMA.

This tip system is subdivided 2 subsections, each one with a graphic signpost:

1.2 Good practice guidelines

1.3 Tutor/facilitator tips
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1.2 Good practice guidelines

It's always absolutely necessary to plan your MOOC’s pedagogical side. It’s like a blueprint for your
course and the success of student learning depends on the correctly chosen instructional design.
EMMA gives you a flexibility for different instructional design models to be used. But we also give
you some information 'to have in mind before you start creating your own MOOC on EMMA:

1. Keep the MOOC relatively short; evaluation suggests that longer MOOCs result in high
dropout rates and low learner satisfaction. Four to eight weeks is the recommended length
of a MOOC.

2. Clearly articulate the number of anticipated learning hours per week; again keep these to a

minimum; around 3 — 4 hours is recommended.

Have a clear and logical learning pathway.

Consider having core and extension activities.

Indicate the amount of learning time associated with each learning activity,

Make clear why participants are expected to use digital technologies (such as forums, wikis,

blogs, etc.) and in particular clarify what are the perceived benefits. For example, wikis as a

good means of collaborative working, blogs for reflection, or e-portfolios as a means of

participants evidencing and collating how they have achieved the intended learning
outcomes.

7. Ensure that learning outcomes are indicated at the beginning of each week, use active verbs
that are measurable.

8. Ensure content is coherent and logically structured, with a clear beginning, middle and end.

9. Indicate what, if any, tutor support is provided.

10. Articulate the pedagogical approach used, for example is reflective learning encouraged, or
dialogic learning.

11. During design try and focus on activities rather than content.

12. Consider carefully what collaborative elements are included and how these are organised.

13. Try and ensure that each week is organized in the same way so that it is easy for the
participants to orientate themselves.

14. Keep participants motivated and on track by providing a weekly email update, summarizing
the key points covered and signposting to the following week’s activities.

15. Include mini quizzes at the end of each week, to enable participants to assess their learning.

16. Provide extension activities, which are both remedial and advanced in nature, to cater for a
diversity of participants.

17. Consider having a short (5 minutes) video introducing the week’s content and activities, this
provides a more personal touch.

18. Videos should be less than ten minutes, audio can be longer.

19. Include transcripts for videos and audio.

20. Have a number of synchronous hour-long sessions, perhaps one at the beginning of the
MOOC to provide an overview and enable participants to outline what they hope to get out

o v kW

! This list is adopted from Grainne Conole’s work in the project.
9
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of the MOOC, one in the middle providing a space for Q&A and any points for clarification,
and one at the end to provide a space to reflect on their experience.

Try and ensure that all the resources are open and CC licenced, otherwise make clear
statement and/or acknowledgement to the used source.

Provide a discussion thread on the forum/converasation to enable participants to introduce
themselves, their experience of the subject to date and what they hope to get out of the
participation in the MOOC.

Consider having a particular structure, for example:

* Connect, Activate/Demonstrate, Consolidate

o Connect —an introductory section to orient the participant to the week’s content
and activities.

o Activate/Demonstrate — the main focus of content and activities for the week.

o Consolidate — the reflective element of the week, where participants reflect on
what they have learnt and consider the relevance to their own practice.

* Present, Apply, Review

o Present: Methods to present new material to students, or to encourage them to
think it out for themselves. This might involve facts, theories, concepts, stories
or any other content.

o Apply: Methods requiring students to apply the new material just presented to
them. This is the only way to ensure that students conceptualise the new
material so that they can understand it, recall it, and use it appropriately in the
future.

o Review: Methods to encourage students to recall former learning so as to clarify
and focus on key points, ensure understanding, and to practice and check recall.

Use an appropriate mix of multimedia, ensure that images add something to the text, and
consider the benefits of audio versus video. Audio is good as participants can listen to whilst
doing other things, video is good if it shows or demonstrates something.

Try and ensure active participation as much as possible, for example: get participants to find
and collate relevant resources, comment on the resource that others have uploaded, get
them to write reflective blog posts and to comment on the blog posts written by peers, get
them to participate in a discussion forum on a particular topic, or get them to work
collaboratively in a group.

Enable participants to monitor their learning progress, by providing them with the ability to
tick once activities are completed.

Consider personalising the learning experience, by providing audio feedback.

Ensure that there are clear signposts for navigation and labelling (i.e. have clear headings,
make it easy for the participants to navigate around, etc. ).

Ensure that all the materials are accessible (variable fonts, suitable colours).

Ensure that all links work.

Ensure that all the activities are consistent with the platform’s functionality (i.e., discussion
forum, feedback mechanisms).

Keep text simple and to a minimum.

10
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33. Consider including a diagnostic assessment at the beginning of the MOOC to assess
participants prior learning and use this as a means of tailoring the delivery. Include links to
useful resources, such as: study and academic skills, and library resources.

11
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1.3 Tutor/facilitator tips

Student engagement strategies

Generate interest through student networks;

Recruit students also through Erasmus and Erasmus plus networks;

Prepare animated presentations of each lesson or every other lesson based on a couple of
slides from the lesson;

Announce each lesson a week beforehand on Socials and on teacher blog and on
Conversation of lesson itself — “Coming next week”. Again prepare each of these trailers and
announcements in advance so they are ready for timely publication;

Retention and activity rates

Vary assignment type;

Warn users of potential difficulty

Make courses/units as communicative and interactive and engaging as possible

Ask questions in the conversation feature and prepare these questions in advance so they
are ready for use when you need them;

Making the most of EMMA features (including multicultural and multilingual)

Make sure we are fully aware of what platform offers (read user manual + do further training
session)

Send out messages to students about interesting material on other courses that they might
like, hihglighting crossovers with UNINA courses. Prepare these in advance as they take time.

Giving feedback

provide group feedback in form of video; written feedback on Unit Conversation

Use of Socials

prepare a snappy, appealing phrase for each unit of every lesson in advance so they can be
sent out on EMMA and other Socials to announce forthcoming units / things to look out for -
All of these in at least two languages (original language and English).

[Note: the guide to Social Media use — “EMMA MOOC Social Media Guide” from ATIiT was
prepared to help teachers promote their courses]

13
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2. Authoring a Course on EMMA

2.1 The start

When you open the webpage (europeanmoocs.eu), first you will enter start page that looks like this.

Choose MOOCs
EUROPEAN
MULTIPLE
MOOC
AGGREGATOR

Enjoy EMMA!
The European Multiple MOOC Aggregator

PROJECT

EM B
MEA phids

Get to know Enroll in a Read the latest
the EMMA team MOOC today updates

Launch your Stay Tuned #EUmoocs
own MOOC You

Subscribe

.

SHARE EMMA WITH YOUR FRIENDS AND COLLEAGUES

n v

Partners
omsi Atos [ B -—0 ™ emmi wo e ®mm gl
14
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To author a course you need tosign in to gain access to the private authoring area and get
authorization from the EMMA staff. Of course, before that you should have passed the evaluation
process first (as explained to the section «Be one of Us»?) to be accredited to operate on Emma by
the Emma consortium.

EMM Asour  MOOCs ProviDers EmmaPosts FAQ [}

EuropeanMaltipleMOOCAggTegater

BrowseE THE EMIMA orrER

button. Your welcome menu is now available. G0l

o

Once registered, insert your email and password and click on the login m Welcome,

From here, you can access to your courses, to your personal blog area, £ YourCourses

Courses dashboard as well as to your own profile and annotations @ Courses dashboard
page. You can also ask for change your password if you need of a new
one.

@ Quizdashboard

@ YourBlog
You can log into the platform backend from the header drop down

. “« ” ¥ Change password
menu by selecting “Your Courses”.

& Your Profile
“Your Blog” obviously takes you to your personal blog where you can N B vourannotations
set a post (title + text+img+link to video) and start posting and !
communicating with other authors and students. O Logout
=

You can then organise your lesson content using the WYSIWYG editor and following through each of
the areas below:

* Adding a NEW course/Lesson/Units
* Course Editing

* Lesson Editing

* Unit Editing

* File manager

* Media manager

* Assignment and Test Editing

Be aware that the course structure is represented into the CMS as in the following figure:

% Direct link: http://project.europeanmoocs.eu/project/get-involved/become-an-emma-mooc-
provider/)
15
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From the CMS dashboard you can create a new course, edit a pre-existing one and manage every
aspect of lessons, units, assignments and quizzes, thanks to the accordion structure. Every course
looks like an accordion block, which you can expand to work on it.

i ] it IR o J] e smors | ron J1 virge syt JJ e

If you need to set the correct order of lessons and units, you can use the Reorder feature available both for lessons and units.

A submenu allow you to manage easily some functions: for example, you can view your course
component as they will be shown on the public pages; you can edit the course component;
configuring as publish or not publish the status of any part or delete it. The menu allows also to
reorder your lessons, add new ones or manage study material. Following is a description of all these
features, while the Invite function allows you to open the course only on invitation of a pre-selected
group of people. Teacher can add a list of email address and send an invite to selected users. A user
can accept that invite and only that user can access the course.

2.2. Adding a new course/creating a course cover page

To add a new course you have to click on “ + Add Course” button situated at the bottom part of the
dashboard.

This part not only opens a New Course per se, but also gives you a possibility to create a Cover
Page of your Course - the part what you see when you first enter the course - all the information
about the course, the teachers and introductory part. It is extremely relevant to choose an appealing
image and to give effective and appropriate information to your public. Avoid to change information
once you have published your courses.

) EMME Emma
z Emma
B Home | Structure Map E

My Course st of my courses

Course 1: Title

Add Course

In the “Course” screen you can edit and manage every aspect of the course. It's designed to allow
you to specifically focus on the fields you need to work on. Every field and every function has an
inline tooltip feature — represented by a question mark - that guides you through the whole process.

17
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Course title, overview, objectives and outcomes are all mandatory fields. This will ensure the
necessary coherence to the presentation of the courses.

Course title Edit translation: English
Tite 1 et
Choose the title for your courses and remember that this is what the search engines will pick up on and the first step to engaging students. To be published
2 # 07-07-2015
Course structure 3 Closing date 4
|0vervi9w | | Learning cbjec(ivesl | Outcomesl # 07-08-2015
StartEndDate
B I U - £ = = = B % @4 &« @ 9 C <
:
| Coming soon course | 6

Course Image Cover

Set a cover image for this course through
your Media Library. Please use only .jpg
or .png square images.

Open Media Library

I\I

Coauthors

?

When choosing the title for your courses, let's remember that this is what the search engines will
pick up on and the first step to engage students. So try to give appeal to your course starting from
the title.

Courses are presented both by video and textual presentation. The right communicative approach in
the description will add appeal whatever the subject!

1. Course Title: here you will give the name of your course

2. Overview: Here you can describe how the course is structured, the kind of learning
content/objects included, who it is aimed at, something about the provider institution /
teachers, the kind of commitment required etc... If needed, you can also embed a video
presentation from YouTube/Vimeo.

3. Learning objectives: Refers to the new knowledge we hope users will acquire through
the course content we provide, and the skills that users will develop through the specific
tools/activities included as part of the course. When completing this section do not
forget to give input / suggestions for threads to discuss in the tool identified by the term:
"conversations".

18
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And Outcomes: The concrete results we expect from users on the course, measured
through specific assignments and tests, contributions to socials etc. and a definition of
how and where the users will be able to apply their new knowledge and skills.

In filling these fields, try to avoid a too formal or academic style.

As you can see, a basic editor enables you to manage text and layout, as well as inserting video or
images. However you do not need to format your text because the platform already does it for you.
However, overall at Lesson and Unit level, you can add subtitles in bold to identify new paragraphs,
and listing points to structure related items (identation). Images will be always centered in the
middle of the page.

[If you do not have a video presentation for your course, let’s insert an image able to
identify the course. Use a Creative Commons or copyright free image or be sure to own
or to have acquired the rights. it’s a good practice to aknowledge the image source].

5. In the top right hand corner of the Course window, you can choose whether to publish your work
by clicking on the private/public button, while the Start and the End Date allow you to define your
workplan, course by course, lesson by lesson.

[Be aware that the Official Opening of a course - when
communicated to the users - should not be changed unless
you send out a new communication to the enrolled users, and
Closing date through the project website. Be also informed that once a
course start, users will produce comments and annotations
that will be tracked and analysed so consider your Official
Opening as an ultimate and not modifiable date].

To be published
07-07-2015

07-08-2015

VERY IMPORTANT: Please notice that To be published date do not refers to the opening of the
course but only to the publishing of the course’s description on the courses’s page to let people to
enroll in it. The starting date of the course coincides with the FIRST LESSON date. This means that a
course can be published one or two months before the starting date. Indeed, it is strongly
recommend to use this time to promote the course and recruite students.

5. Always Open — it refers to a course that is always open for the learners to enroll
6. Coming Soon - it refers to a course that is scheduled to start in near future
7. Do not forget to insert a cover image to identify your course.  Course Image Cover

Choose the right one: nice, attractive, quality proof. To be  setacoverimage for this course through your Media
correctly aligned with the Emma page layout, the cover image  Libraw. Pleaseuse only .jpg or .png square

images.

19
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must be squared, with a height of 240px. The media library allows you to choose and upload the
image you prefer.

8. Co-authors — You can choose Co-authors for your course - when click in the area, it will give you a
list of available teachers. Like you, also co-authors have to be subscribed to the platform and be
accredited by the Emma consortium.

2.3 Adding videos

To manage videos we have set up a Vimeo account and a Vimeo App. The Vimeo App is represented
by the V-icon. This App allows you to send your video directly to the Vimeo platform thus allowing
you to use its link to connect the video with the right course or any other part of it
(lesson/unit/assignment). We noticed that with few browsers this feature do not work properly, in
this case you only need to upload your videos on the Emma channel on Vimeo or on your own
YouTube — Vimeo channel and paste the link into the Emma editor.

Course structure

Overview Learning objectives Outcomes

B I U 9-

<>

i

il
il
o
&
(¥
B

If you already have inserted videos on your own YouTube channel or Vimeo channel you are free to
use these URL.

[Be informed that translation/transcription services are connected with video player
features. UPV will send the transcription/translation directly to the video aggregator
(YouTube/Vimeo). Accordingly with their task, only videos that have been previously
sent to UPV will be translated. If videos do not belong to you, be sure you can apply to it
UPV’s translation services].

When you have finished filling in all the fields you can save your work and decide if and when to
publish the course by using the slider on the top right corner of the main screen. To allow other co-
authors to work on the same content, define their name into the coauthors field, positioned right
below the media library.

20
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[Be aware that if other persons works on the same content, they can change/erase the work you
have already done. Clear workflow and strong coordination of the editing process are required to
avoid unexpected problems].

Tick the button to publish/un-publish your course ® m ® ~ Publich

Once you have created the course it will appear in the dashboard, from where you can still edit, view
or delete it by clicking on the buttons below the heading of the box.

Please remember to save throughout

21
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2.4 Adding a New Lesson

Once the course has been created, you can edit a new lesson to add into it by simply clicking on “Add
Lesson” button in the course menu.

0D o E2 | CETEReeny prereymersy | £

If you need to set the correct order of lessons and units, you can use the Reorder feature available both for lessons and units.

The “Lesson” editing page looks like the course one, but much simpler. You can set the starting date
of the lesson through the calendar on the left sidebar and edit title and lesson objectives and
outcomes on the right hand side of the screen. You will always have full control over the lesson
contents since you can edit, view or delete it from the main screen dashboard of the CMS.

Lesson title

@ When choosing the title for your lessons, remember that this is what the search engines will pick up on and the first step to engaging students.

Learning objectives and outcomes

B I U S - & E £ I

B % @ &« @ 9 C

@ Learning objectives and outcomes

Also at this level be informative and attractive. Do not forget to engage learners with course
activities, asking them to participate in the course via the Blog and/or the Conversation tool. The
more you invite people to use the tools to provide information about themselves, or to ask for a
definition of an issue as perceived in their culture or country etc., the more your course will sound
interactive and really open. Remerber that your MOOC instructional design have a direct impact on
student engagment, participation and content retention.

[Be informed that the lesson field allows you to insert both text and video, as well as images. It
means that, if your course is not structured in units but only in lessons, you can use this field also to
provide the video-lectures and text you have prepared. Also, if you do not have any video for this
level, you can add an image to make the lesson more appealing. In this circumstance, note that
Assignments and Quizzes will remain associated to the Unit. If you don’t have the lesson level, just
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write a title into the related field and a little description to introduce the units if needed, then start
working at Unit level inserting video, texts, images, additional material and/or external links. This
kind of structure allows Emma to be flexible enough to meet different needs].

The starting date and the end date are mandatory.

Please remember to save throughout

2.5. Adding a New Unit

From the lesson accordion box you can create a new unit by clicking on the “Add Unit” button. The
screen looks quite similar to the others, but it presents some unique features that allow you to add
tags, links and upload additional resources.

On the left side of the screen you have the field where, as usual, you enter the unit title, upload an
image or video through the Vimeo App (V-icon) into the Content field, as well as edit the content
using the text editor.

' Course 3: A-Z Teacher Tutorial

v ] ot TP i J] oo ] e 1| rap sty i I e

If you need to set the correct order of lessons and units, you can use the Reorder feature available both for lessons and units.

. 30 Apr '15 - Lesson 1: Pedagogical techniques

. 30 Apr '15 - Lesson 2: Authoring a course on EMMA

[P
mm Unpublish  BEERIGEANTE Add Unit

On the right side, you will find three small boxes: the first one to add tags to the unit, the second one
to add some more study material to the unit from the media library, and the last one to add links
with descriptions in order to enrich your unit content.

To add study material to the course, you can upload it to the media library in any format (pdf, .doc,
.jpg), but be sure to name the file without using empty spaces. You can add also little videos or audio
files, but please consider the time for uploading and downloading as well as the space to store it on
the server. Much better if you upload the video files on Vimeo or YouTube and use the link as
external resources.

External resources are additional resources coming from institutional archives or specialised websites
where interesting material for your students is provided. Any resource must have a title and a
description to be published and, of course, the right Url. Try to link always the specific material
avoiding to link general websites.
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[It can happen that some commercial websites publish interesting material for your course. Before
adding it as external resources, please consider its quality, its volatility, and the opportunity to let
it be visited by your students].

External Links

© Add here external links

Mintzberg H. (1996), “La progettazione dell'organizzazione aziendale”, Capitolo 1, Il Mulino, Bologna., Capitolo

Link Title

Description

Both study material and external resources can be managed from the CMS dashboard where the
section indicated as “Manage Study Material” allow you to delete or to describe your sources.

Please remember to save throughout

2.6 Europeana API

EMMA platform has a specific way of tagging. To tag the

. Save Delete .
course unit do not use common words, but try to use very ® -m - ® Publish
specific and meaningful concepts. Tags will be used for

automatic searching in Europeana, which is connected to Edit translation: 5“9"3“

Emma through API code. For this reason, the more specific Tags
the concepts used to tag the more pertinent will be the

Enter tags here...

Add tags separated by semicolon. USE TAGS TO

results found. Also it seems a good idea to insert tags both CREATE MEANINGFUL LINKS TO EUROPEANA
in your own language and in English for searchability
reasons.

In this example tags John_Dewey and Montessori-Maria are used. When possibile, Europeana will
retrieve the concerning documents togheter with a cover image.
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TAGS

PREVIOUS

EUROPEANA RELATED RESOURCES

europeana europeana

think culture

think cullure

europeana || —

think cullure
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2.7. Editing an Assignment

At the unit level, clicking on the purple box “add assignment”, you can associate one o more
assignments and or a quiz to a specific unit.

Unit 4: Adding a New Unit

' Unit 5: Adding an assignment

m m Unpublish Add Assignment

This takes you to a page that looks like the Unit one. Here you can create different types of
assignments as well as associate quizzes.

Title

@ Choose a suitable sub-heading for the specific unit of your lesson.

Content | Outcomes

B I U 9~

B % @ &« @ 9 C v

@ Here you add your actual unit content, including text and images. Filling in this section do not forget to give inputs / topics on which users could start a discussion in the "conversation” section.

Authoring a general assignment/task means to insert the title in the box, and then the concerning
text in the text box provided. You can enter here the assignment test, outcomes and upload videos
(using the Vimeo-Icon button) and or images. You can base the assignment on the viewing of a video,

or the reading of an article, (which you need to upload through your media library as in the teaching
units) with accompanying comprehension questions.
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You can upload additional study material in the media Tags
library, as well as associate a Quiz from the Quiz Library. © Ad tags separated by semicolon
Do not forget to add tags, choosing always specific

Study material

CO n Ce ptS . © Attach one or more files to this Unit from your Media Library.
A counter will allow you to indicate the presumed time

. . . . Choose a Quiz
the assignment requires. Be aware that this parameter is O Quiznumero

O 1 partiti politici

not always realistic, due to the language constraints and O Quiza isposta Multpa prova )
. . O Definizioni di Beni culturali
the diversity of users. Oprovs a2
O TEST for UPV
O Nuovo Quiz
Reading Time
© Insert how many minutes you imagine the text will be read by an average reader.
Reading Time

- 0 +

@ Insert how many minutes you imagine the text will be read by an average reader.

- +

Remember to indicate where students should record their answers: if they are for the Conversation
associated or the blog, or simply something to think about. Use also these assignment fields to briefly
summarize the lesson, if needed.

Please remember to save throughout

2.8. Editing a Quiz

The second type of assignment is a quiz. You can create three different types of test based on:

1- openanswer
2- true/false questions
3- multiple choice quizzes

In terms of quiz authoring, however, multiple-choice tests and true/false tests follow the same
procedure.

Study material To author a quiz, in the Assignments part click on Quiz Library,
Attach one or more files to this Unit from your Media Library. and the Edit Quiz Window wi” open.

Material can be deleted only by the person/account that has uploaded it.

If you do not see it immediately, check that it is not hidden

e e behind the window of your normal browser.

O kkkk
© OER Trivia

Quiz Library Refresh List

Reading Time

Insert how many minutes you imagine the text will be read by an average reader.

n
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Your Quizzes

1D

O 268

325

336

Name Questions

Quiz di test per assegno 2
Descrizione del test quiz per assegno

Il patrimonio italiano: alcune caratteristiche 3
Identificare alcuni aspetti specifici del patrimonio italiano

Il caso Ex Fadda / The Ex Fadda group 3
Quiz con 1 sola risposta correttza 1
Descrizione corso

Status

QP

Add New Quiz

Actions

@ i

o]
b

o]
b

o]
b

In the quiz screen you can add a new quiz or edit a pre-existing one. Click on “Add New Quiz” in the
main menu to start work on a new test, or “Quiz list” to edit an existing quiz. In Add new Quiz page,
the fields Quiz Title and Quiz Description are mandatory.

EUROPEAN
MULTIPLE
MoocC
3GoREGATOR
-

Add New Quiz

Quiz Title

Quiz Description

Published

Draft

Quiz List Add New Quiz

Do not confuse the Quiz Description (general) with the question description (quiz item description).

To create a multiple choice quiz click on Add new quiz as above and insert a title and a short
description of what the quiz is designed to test in the relevant boxes. Save.
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ﬂ EUROPEAN
MULTIPLE
Y g MOoOC Quiz List Add New Quiz
" :i XconEGATOR

Edit Quiz

Quiz Title Published

How to author a Quiz Draft

Quiz Description

Information for our partners

Questions
Bulk Actions | +] + Add Question
(S] D Question Text

Bulk Actions [+

At this point you can create the quiz questions. Click on “Add Question” as above, and the following
box appears. You can now write your first item in the box Question Text.

Next, choose the type of answer you want in the second column: text answer or true/false answer,
depending on the type of quiz.

For multiple choice quizzes, as well as true/false quizzes, you need to choose true/false answers.

Add Question

Question

put here your question (eg. what does EMMA stand for?)

Add one or more answers i= Question List
# Type Text Answer True/False Answer
1 | Text Answer &) (JTrue #False

type here your first option
(eg. English Multi Male
Association) - and indicate in ©
the next column whether

response is right or wrong.

In the third column, Text Answer, type your first response option (eg. English Multi Male Association)
- and indicate in the next column whether response is right or wrong.
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To add a new response option for the same question, simply click on the green plus sign in the last
column.

Add Question

Question

put here your question (eg. what does EMMA stand for?)

Add one or more answers

# Type Text Answer True/False Answer

1 | Text Answer <] type here your first option (True  @Fraise

(eg. English Multi Male
Association) - and indicate in
the next column whether

response is right or wrong. y
z

2 | Text Answer A () True @False

M save

Once you have inserted your three or four alternative responses and ensured that only one has the
True tick, save using the green button.

Add/Edit Question

Question

What does Creative Commons mean?

Answers < Back to Quiz

# Type Text Answer True/False Answer

148 | True/False Answer * | JTrue @False

It means that materials can be used free of charge by
anybody.

149 | True/False Answer + | OTrue @False

It means that you can use or reuse these materials in
any way, as long as it is not for commercial purposes.

150 | True/False Answer +| |t moans that the material can be used free of charge if @True (False

source is acknowledged, material is used in its original
state and that the purpose is non-commercial. (+]
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To add further questions to your quiz click on ADD QUESTION and repeat the procedure for creating
the multiple choice responses as above.

Once you have saved, you can find your completed quiz in the QUIZ LIBRARY on the assignment page.
On this page you can click on existing quizzes to edit them, or write a new QUIZ (add new quiz).

To create a quiz with a specific answer the procedure is the same as the multiple choice so, click on
ADD NEW QUIZ, insert title and quiz description and save.

* Click on Add question and insert question in box.

* This time, select answer type NOT true/false answer.

*  Write answer in box.

* Cancel both true / false options.

¢ Select + symbol in right-hand column to add another question and repeat procedure.

Edit Quiz
Quiz Title Published
Additional Resources Draft s

Quiz Description

A quick check on Rights and Attribution
Questions

(@] ID Question Text

(@] 1 What does Creative Commons mean? 3 @ i

) 2  Whatdoes Free Royalty licensing mean? 3 @ 1@

(@] 3 What kind of licence does Europeana have? 3 @ @

| Bulk Actions * \

Now you quiz is ready to be associated to the assignment, choosing it from the Quiz Library. It will be
published in the assignment section, where the learner can give his/her answers.

2.9. Adding a Peer Assessment

Peer assessment feature on EMMA is a useful feature that helps both teachers and students in
teaching and learning process. For teachers it is an instructional tool, also it saves teachers’ time and
energy to grade assignments. Teacher assigns some preset benchmarks and criteria, grading scale,
multiple choice rubric, open answers that can help and guide peers evaluate assignments. As for the
student side, it develops metacognitive skills and helps them learn material better.

The workflow and the process of EMMA peer assignment feature looks like this:
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Teacher adds an assignment During Unit session student performs Teacher checks n° of homework sent ‘
in his course (unit level) and sends his homework and creates a peer assessment ,
EMMA CMS Visual/Huml editor Group of PR creation, evaluation period,
Title, Instructions, Outcomes, Deadlines formatting text, link, images assessment criteria: narrative, grade, checklist
|
® Homework submission period ‘
6 5 4 [
_ ! . t
44— 4 —— (28 |
S u
Teacher checks homework evaluated Peer Reviewer complete an Some students who sent homework
on his profile dashboard evaluation questionnaire are nominated “Peer Reviewer”
Teacher can also re-sends a notification to PR PR can manage his peer assessment on his PR recewves a notification on platform, by email
who have not evaluated homework profile dashboard and a special badge appears near notification bar
® Evaluation period

WWW.europedanmaoaocs.eu

Student receives a notification when is
homework was evaluated

Student recesves a notification on platform, by
emall and an icon appears near unit lesson index

Setting the peer assighment

To set the peer assignment feature, you need add the peer assessment within the unit by going
through > lesson -> unit -> assignment -> peer assessment.
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. Unit 1: Le terroir viticole a I'épreuve du temps (Par Olivier Jacquet - IR [lUWV)

. Unit 2: Interview de Frangoise Arpaillanges, viticultrice a Pernand Vergelesses

o | oo U

. Assignment: Visite de caves ou de domaines

o s |

Num Homeworks: 14

The following window will appear where you will need to set:

Peer assessment Stats 1. Number of Peer reviewers per group

Quse,senm"edlo homework submitted 2. Number of reviewers for each assignment

R 3. Evaluation period — you will need to add
Createa Group of Peer Reviewers both dates — a starting date and closing date.

Max number of users per group:
4. Notes (optional field) to add some

additional information you may need
How many reviewers for each assignment?

Note: after the starting date you cannot edit
your assignment. Be aware also that until a
student submits an assignment, he or she
cannot be a reviewer

EVALUATION PERIOD
Starting date

B4 | Selectdate
StartEndDate

Closing date

B | Selectdate

StartEndDate

ADD NOTE FOR REVIEWERS
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Configuring the peer assessment form

Next step is to add assessment criteria. The criteria are arranged around the questions and rubrics

are different:

An open answer — this feature allows
the teachers to ask questions about
the work and receive open answers
to them. For it you will need to
define a question and add rubric —

open answer.

Numerical vote — teacher can preset

the grade scale.

Personalized answer — teacher asks a
question and receives feedback
according to already set multiple
choice answers (you can also allow
several choices by ticking the
appropriate box). It is possible to add

as many criteria as teacher needs.

When the assignment is created, the
students will receive notifications
(by email, and by EMMA notification
system) that they have been assigned

as reviewers.

ASSESSMENT CRITERIA

Question:

Narrative Criteria (openquestio 3

Risposta aperta

Question:

Crade (setavalue MIN. and MAT ¥

Voto numerico

Min: |:] Max: |:]

Question:

Checidist (choice assertion) s

Risposta personalizzata

I enter answers here

Add answers separated by semicolon

Rispasta multipla

ADDCRITERIA

(¢ SAVEALL
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View

The teacher sees the peer assignments in view below. Pressing the select all button will resend
notifications to students and remind them about the pending peer assessment assignment.

Profilo | Corsi@F) | Ultime notifiche | Ultime attivita | My Peer Assessment

Peer assessment dashboard

Peer s

10 Homework submitted | 1 Homework evaluated | 9 Homework to be evalute

Homework Course AssignmentTitle Deadline Dateassessment Status Sollecita tutti

| ﬁ Peer Peer assegno 12-03-2015 11-03-2015 Completed ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Completed ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Completed ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Created ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Created ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Created ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Created ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Created ‘
‘ Peer Peer assegno 12-03-2015 11-03-2015 Created ‘

Peer reviewers are randomly chosen by the system; as mentioned above, the teacher defines
number of reviewers and the number of the homeworks they have to assess. The evaluation of the
homework is carried out according to a scheme, which is also prepared by the teacher. Once they are
nominated as peer reviewers, selected students will receive a notification on the platform, via email
and a special badge will appear near the notification bar. The evaluation period starts.
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Note: the badge remains until the peer reviewer complete the assessment of all homework

In their profile page, Peer reviewer can view in “My peer assessment” the number and the status

‘*“Maroo

Benvenuto,

of the homework they have to correct.

Profile = Courses@® | Last Notifications

Peer assessment dashboard

All courses 3

Last Activitiel

My Peer Assessment

Wy Homework

Homework Course AssignmentTitle Deadline Date assessment Status

»
. Peer

Peer assegno

12-03-2015

11-03-2015

Completed

Ly
. Peer

Peer assegno

12-03-2015

11-03-2015

Created

Clicking on homework icon, Peer reviewer is redirected to the Peer assessment form page where

he can evaluate the homework.
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Assignment: Peer assegno

Descrizione
TEXT

Risultati
Outcomes

Homework to be reviewed
Risoluzione automatica utente 3745

Peer assessment form

1.Question: Question 1

2.Question: Question 2
[ answer 1

[ #moocac14_t2

() #moocac14_t3

3.Question: Question 3
Min:1-Max:5

(# SEND PEER ASSESSMENT FORM
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3.Translating your videos

EMMA as a multilingual platform offers a possibility of expert automated transcription/translation.
Here is how to make use of this feature.

3.1 Video transcriptions and editing

First, upload your videos to your institution channel on Vimeo or YouTube. Be careful with the
privacy settings - select hidden from Vimeo and not anybody. (If your institution does not have a
channel, please apply to support @europeanmoocs.eu for assistance).

First of all, you need a TTP?account to proceed. If this is your first time, you need to Register at
http://ttp.mllp.upv.es mentioning that you are an EMMA MOOC provider. Then proceed as follows:

Log in to TTP with your username and password, then upload your video file to the TTP by clicking on
the upload media button on left sidebar.

MLLP | Media Transcriptid

| 4 » | [2] | + [ € wp.mllp.upv.es/index.php
[J] i LM | cosa leg...ni affollati?  Affitto Appa...135. Napoli. A look insid...idehighered 4 MOOCs in ...jering

@ MLLP o« Finished @ ~

VIDEO TRANSCRIPTION

D My videos
£, Upload media
|4 Statistics

DOCUMENT TRANSLATION

‘ My dochments Lezione 01 Nuovo 03 Parte Chiusura Lezione 01 Nuovo
4 Feb 17, 2015 4 Feb 17, 2015
£, Upload document
MY ACCOUNT
i <&
& My account IN COSA SI CONCRET!!
(% Logout
Vimeo_striano-8-1 Vimeo_striano-11-3
4 Sep 23, 2014 4 Sep 23, 2014

* TTP stands for Transcription and Translation Platform
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A registration form appears that you need to fill in as shown below. Only the fields with an asterix
are compulsory. Please label carefully for easy retrieval afterwards. You will receive an email to

notify you that your video has been uploaded.

Title*:

Media file*:

Media language*:

L model adap

Slides file:

External documents:

Once the video is uploaded, transcription of the spoken text is carried out by UPV. They will notify

The title will be used to search for related documents on the web to

improve the quality of the transcription.

Enter URL (YouTube and Vimeo URLs are supported)

or
| Scegli file | nessuno selezionato

Flle extenslons
supported

“«

& | Enabled
Improve transcription quality by exploiting related text

resources.

| Scegli file | nessuno selezionato

| Scegli file | nessun file selezionato

If slides or documents are provided, their contents will
be processed to improve the quality of the
transcription.

you by email when the subtitles are ready.

When subtitles are ready, log in to the TTP, go to My Videos on sidebar menu, and a screen will open

with all your available videos.

Click on the video you want to work on and an editing window opens alongside the video screen.
You should make any corrections necessary, paying particular attention to inserting punctuation

marks where required.
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LML Transcription and transiation edicor [l Ko

Quando passava sul piano empirico la ricerca
educativa si realizza attraverso particolari focalizzazioni su alcuni oggetti.
L'oggetto principale della ricerca educativa sono i processi formativi.
1 processi formativi che andiamo a definire come processi non

intenzionali che generano degli apprendimenti attraverso delle esperienze
che si

realizzano in diversi ambiti, poi approfondiremo il concetto di ambiti di
formazione.

PROF.SSA MAURA STRIANG

educativa si realizza attraverso particolari

focalizzazioni su alcunifoggettit o

1 processi, all'interno dei processi formativi poi

si realizzano dei processi educativi che sono invece processi
<) 00:03

You will notice that when you log in to My Videos, the languages that the subtitles are available in
small boxes on bottom left corner of each video window. The boxes are in black initially. When you
have partially reviewed the subtitles in your own language, the box turns orange and when the
editing work is complete the box is green.

When you have completed the transcription editing, please allow a couple of hours for the
translations to be regenerated from the corrected transcriptions.

3.2 Translating subtitles and uploading them

When your translated subtitles are ready, access the editing window by clicking on the CC button in
bottom-right corner and selecting the appropriate source language and target language as shown
below. Edit your translations as you think appropriate - remembering that we are dealing with
correcting advanced machine translations, not retranslating the text from scratch. Again the boxes
will change colour, indicating the current status of your translation. There is no need to complete a
video in any one session.
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MLLP | Media Transcription and Translation Platform

t{‘ - ttp.mllp.upv.es X g &tldata=e VzZXIioy

[ ## LM cosaleg..ni affollati? Affitto Appa...135. Napoli. A look insid...i 4 MOOCs in ___jerit

Apple Yahoo! Google Maps

YouTube Wikipedia Notizie ¥

»

&L MLLp

Source language: (ETEINED
Target language: (ETIEINED

(2= R CCI = -}

Transcription and translation editor

il tema dell'inclusione
sociale & un tema che
interessa la ricerca
educativa a 360 gradi.

questo tema & un tema che
& stato all'interno di
documenti internazionali ed
europei affrontato, in
particolare, negli ultimi 10
anni da diverse prospettive.

una prospettiva di ordine
socio-economico che
evidenzia l'inclusione sociale
come un problema che pud
essere affrontato e risolto
attraverso politiche,
attraverso strategie di
sviluppo di ordine
economico e sociale che
vanno ad interessare
soprattutto i sistemi di
oroduzione ed i sistemi di

Save changes © Close

the educational choice
requires certainly
integrating two complex
areas of study and research,
which are the area of special
education and the social
pedagogy.

only within this integration,
within a possible dialogue
between these two areas of
educational research it is
possible to rethink critically,
but above all it is possible to
modernise educational
pathways that are genuinely
pathways inclusive focusing
on the three major
dimensions that go to
achieve, precisely, the
processes of inclusion and
which are the cultural

When you are ready to associate your edited translated subtitles to your video, click on the gear icon

and then download subtitles as shown below:

internazionali ed

prospettive.

questo tema e unitema’che,e stato all'interno di documenti

europei affrontato; in'particolarejynegli ultimi 10 anni da

& Download subtitles

L. Import subtitles

Open your video in Vimeo / YouTube, click on CC (corresponding captions) and upload the

corresponding subtitles file
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To embed your video in EMMA, open the desired video in your YouTube or Vimeo account, look for
the "embedded" option and copy the provided HTML code into the EMMA platform while HTML tags
are shown. Once this video is embedded into the EMMA platform, the option to display subtitles in
the selected language is shown on the bottom bar of the video.

[More on the translation of Videos, you can watch multimedia tutorials here:
http://platform.europeanmoocs.eu/lesson_translating_your_videos]

3.3 Translating the content

Author your content on EMMA. If you are worried about the timing, you can always author 2 or 3
lessons only and then organise their translation before moving on to the next batch of lessons.

1. Once you have 2-3 lessons ready

2. Send a mail to UPV (jvalor@dsic.upv.es) and inform them that your lessons are complete on
the EMMA platform.

3. UPV will then export the text on to the TTP. They will send you a mail notifying you when the
translations have been generated on their platform.

Login to the TTP platform and go to My Documents. Your lessons will open in the window as a list
with course title, abstract, content and assignments all separated into translated chunks.

Click on the section you want to translate. The colour coding is the same as before, black for
unedited, orange for in progress and green for completed.

Once vyou have completed a batch of lessons, inform the technical team at
support@europeanmoocs.eu and they will organise the export of your work from the TTP and
upload it on to the EMMA platform.

More on the translation of Videos, you can watch multimedia tutorials here:
http://platform.europeanmoocs.eu/lesson_translating_text_content
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4. Navigating Emma

Nearly all the sites we looked at have a structure that is simple, intuitive and easy-to-navigate.
Information is conveyed through basic graphics featuring a straightforward, well-designed layout
where content is limited to providing users with a useful overview of the site and services on offer.
This makes for easy reading and navigation as there is nothing to confuse users and little textual or
visual overload.

The navigation system on all the sites we looked at includes the same basic elements albeit in
different positions and cover the same basic routes. The underlying logic is always similar but
navigation routes are much richer on some of the sites because of the inclusion of submenus.

The signposting language used within the various menus comprises a series of generic, generally
accepted terms, which all the sites have adopted because they are all similar in function.

From our investigations (see deliverable on Interface Specification which is very exhaustive) appear
that although FuturelLearn is one of the platforms that has found a new equilibrium between
interaction, accessibility, mobile use, and user participation, so keeping a strong focus on learning
effectiveness as well as sustainability and avoiding overloading either teacher or student with too
much work.

The Emma project has been inspired by the same philosophy trying to combine: Ease of use, clear
display, a balanced level of interaction, mobile use, sustainability, within an environment that limits
the interaction with the technology to leave user free to interact with the content and the OER
provided. In fact, we believe that a real user-centric platform should not be focused on technology
overall when we are addressing the inclusiveness and openness of TEL initiative. Indeed the use of
technology should be conceived as much as possible as a transparent feature that allow for dis-
intermediated interaction between content and people involved into teaching-learning processes
(cfr. Bolter 2000)*. Too many features and/or technological tools can overload the learning
experience. The main idea is that you should learn to read not to open a book. So that is why Emma
has chosen to keep the platform simpler, with a high degree of consistency, giving priority to the
main function (learning) and taking as parallel - but fully integrated - all the other functions that in a
learning process are still very relevant (socialization, interaction, participation).

* Richard Grusin and Jay David Bolter (2000), Remediation: Understanding New Media, Cambridge, MA: MIT Press.
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4.1 Registering to the platform

Before you can start using EMMA with full functionality, enroll to the courses; start learning with
courses with the multilingual possibilities, interacting with peers, track your own learning or become
a teacher on EMMA, you will need to register to the platform.

It is very simple and straightforward process:

After entering the europeanmoocs.eu website, this welcome page will greet you offering different
options explained in the separate section 4.4

EUROPEAN
MULTIPLE
MOOC
AGGREGATOR

Enjoy EMMALI
The European Multiple MOOC Aggregator

Get to know Enroll in a
the EMMA team MOOC today

Launch your 8 stay Tuned
own MOOC

Subscribe
to our newsletter

SHARE EMMA WITH YOUR FRIENDS AND COLLEAGUES

Choose the MOOCs to enter the Mooc platform. In the upper right corner choose Sign in / Register

EMM' Asour  MOOCs ProviDers EmmaPosts FAQ [} wo
EaropeanMaltipleMOOCAggregater

Browse THE EMIMA orreERr
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The following screen will show the registration form which you will need to fill in as shown in this
example:

& New registration

Please fill in the following fields:

I Maka & I Eradze
maka@tlu.ee = I makaGtiu.ee =
[ a | [ ry
[F—:ﬂ‘al-:- 2 21-06-198 i
[ Student B taly -
English ® :  [v] Agree to the terms and conditions

Send registration

€ Back to login

After sending the form for registration, you will receive an email and you will need to follow the
instructions given in the email.

Activate your account on EMMA Inbox  x
E’i" Emma Project <info@europeanmoocs.eu>

to me |~

Welcome to Emma, the European Multiple Mooc Aggregator.

Please click on the following link to activate your account

http://platform.europeanmoocs.eu/complete.php?i=9096&h=5e31acb3aed4491e32f81122cbdede10
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4.2Enrolling to a Course

In order to register and become a student to a course, a user needs to enroll in the course.
This can be done through clicking on the enroll button when you enter the course main page.

Simply choose a course you want to register to and click on the enroll button

Search for course provider

Cultural heritage,
Social Innovation
and New Citizenship

Read A-Z Teacher
me Tutorial
= first!

L'innovazione sociale nella A-Z Emma Tutorial A-Z Teacher Tutorial

Alteracoes Climaticas: o
gestione del patrimonio contexto das experiéncias de
culturale vida
@ University of Naples Federico Il @ University of Naples Federico Il @ University of Naples Federico Il I Universidade Aberta

Start Start Start Start
14 May 15 VIEW MOOC Always open VIEW MOOC Always open VIEW MOOC 18 May 15 VIEW MOOC

CoURSE

L'innovazione sociale nella gestione del patrimonio culturale £+

COURSEINFO

7= Stefano Consiglio  [114May'1s (O 8Weeks € Free |
Virtual Classroom: Fl oo

You are in!

[Note: you can always enroll to an EMMA course, even if the actual study period has ended but
you will only be able to access the course overview. For Coming Soon courses you will not able to
access to the lessons until a new official opening]
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4.3 Platform structure

As a result of the benchmarking analysis described in detail in D2.5, the EMMA team concluded that
features of the FutureLearn were the most effective in terms of user engagement and interaction.
With the aim of ensuring system transparency, easy navigation and interaction with the learning
environments Emma combines a simple graphic layout with straightforward, obvious functions.

The layout of Emma presents the content as a single column, with the addition of a sidebar that is
normally invisible and is opened with a single click (Fig. 4). When the sidebar is open the central
content moves slightly to the right or left, enabling users to navigate within the content as well as the
platform features and tools.

The navigation system, therefore, is a simplified breadcrumbs model offering rapid access to the
main features from the topbar on the site, just under the general site menu, and also via a sidebar.
The responsive features, where applicable, mean that the site can be used on different devices and
with different screen resolutions. The content in the central column of the interface is structured to
allow for easy vertical reading, with the different elements clearly separated.

EMMA

EaropeanMualtipleMOOCAggTegater

Agoutr MOOCs Provipers EmmaPosts  FAQ n ,| m
Ruth -
= MENU !

I MyCourses Browse THE EMMA orrER

Find your MOOC here

Ll Activity

®© My Coursebooks

AN - /NS
MOOQOCS are the latest evolution of online learning.
EMMA MOOC Providers are proud to present their Courses

| Search for course provider

Cultural heritage,
Social Innovation Read

and New Citizenship
E first e i“:

A-Z Teacher
Tutorial

L'innovazione sociale nella A-Z Emma Tutorial A-Z Teacher Tutorial Alteragoes Climaticas: o
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4.4 Entry Page, main menu, footer, sidebar

The general EMMA layout is an even simpler wireframe. Access to the six main areas on the site is
possible from the entry page:

1. Project: information about the project and its history: mission, consortium, partners and Moocs
providers;

2. MOOCs: the core of EMMA. The courses and lessons;

3. News: project-related news and events;

4. Launch Your Own MOOC: an invite to teaching centres around the world to become part of the
team and deliver their courses through EMMA (currently showing EMMA/Federica summer
school on Ischia, Italy)

5. Stay Tuned: quick sign up for the project newsletter, to get the latest info and updates on
EMMA;

6. #EUmoocs: in an era of Social networking, we can no longer think in terms of isolated websites.
Moocs are about knowledge-sharing, debate and interaction. Learning communities in short.
Discover and follow EMMA on the main social media.

This page is going to be re-designed. The next Emma interface will be more dynamic.
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Enjoy EMMA!
The European Multiple MOOC Aggregator

PROJECT

EUROPEAN
MULTIPLE

Partners

omwsi AtoS [ L ——F M gmmmi w oo @5 gl

4.5 Main Menu

If you click on MOOCs on the Entry Page, you get to the learning core of EMMA. The straightforward
layout takes you quickly and easily to any of the courses that are currently open, or, through the

drop-down menu, to all the courses on offer. The main navigation menu, which is present on every
page, has four links:

EMMA is also available in Catalano | Olandese | Inglese | Estone | Francese | Portoghese | Spagnolo | Polish

6 ’(0

CHiSiamo  MOOCs ParTnNer  Emma Posts  FAQ n L 4

EuropeanMaltipleMOOCAggregator

About: information about the project and its history: mission, consortium, partners and the
course providers;

MOOCs: list of all the courses on EMMA;
Provider: information sheet about institutions offering courses on EMMA;

EMMA Posts: an area for inter- and intra-course discussion: a guided entry to specific course-
based discussion areas.
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FAQ: EMMA help desk center (more info in the Chapter 8)

Signpost languages for Italian, Catalan, Dutch, English, Estonian, German, Portuguese,
Spanish and Polish

Apart from these four main links you can also choose which language you want to view and
navigate the interface and the user Sign In/Login box. Registered users can thus go directly to
their own personal tools dashboard, and start to create their own CourseBook.

4.6 Footer

The links in this menu are to:

EMMA: the project and information about the consortium
MOOCs: a list of all the courses
Providers: EMMA course providers

Policy: terms and conditions of service

4.7 Sidebar

The sidebar menu is created specifically to guide the user through your learning and create the

learning ambience for your path. It follows you across the platform and gives you quick access to:

1. My courses: courses that you are enrolled to. It also shows the progress as a percentage of

completed lessons in the course.

2. Activity of your learning in your courses shows Learning Analytics of the student learning.
With the help of this feature the student will be able to follow some supporting information
on the learning process (more information on Learning Analytics is given in the Learning

Analytics part of this deliverable)

3. Your coursebooks - your notes and annotations, your personal learning environment that
you can build your own learning pathway with (this part is explained in the Personal Learning

Environment section of this deliverable.
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m n Hy Couses

<

M MyCourses - Learning Design
)l ”.‘ Progress: of lessons

. Activity | e P

& My Coursebooks Pedagogia Generale e Sociale: la ricerca e la pratica pedagogica
o dal dopoguerra ad oggi

Progress: 0 of12 lessons

'

I

Technology-Enhanced Learning
Progress: of lessons

[viewcousse | saveoeuements

>

Arvuti kasutamine uurimistoos
Progress: 0 of 9 lessons

.

4.8 Webpage body

The webpage body includes the course structure and some relevant functions such as Enroll and
Translation.

To enroll on a course, the users need to register to the platform filling an online module with
biographic information. They will then receive a confirmation email and a request to respond to a
survey.

[Be informed that — accordingly with the project tasks — from this registration point the Ipsos
survey procedure will start. It includes several processes, part of them managed by Unina through
the Emma platform and part of them directly managed by IPSOS on their server. Users will be
asked to fill in Questionnaires as proposed by IPSOS.]

The Translation button allows users to switch language for textual content of the MOOCs. Translated
subtitles for the videos are available using the usual icons on the Vimeo video toolbar.

Creation of translations
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MOOC courses are offered in various languages depending on provider. The text translation is
provided by UPV upon partner request through the Emma system. MOOC provider inserts content on
Emma and - thanks to an automatic procedure - the text is sent to UPV for translation. There is a
short interval before publication due to the time required for transferring files. Video transctiptions
are also translated automatically by UPV and providers recombine the new subtitles, after editing, to
the original video.
Note: detailed
breakdown of the
7= Stefano Consiglio  £¥14May'is ©8Weeks € Free TRANSLATION :Z::Ingaﬁ:,,;jocei?(jf:g
Virtual Classroom: [2] @)@ content is given in

CoursE
L'innovazione sociale nella gestione del patrimonio culturale

COURSEINFO

the relevant
COURSE OVERVIEW English authoring section
Italian 3'
cv lt) ve
fora .
e heviage

Social — J{eﬁ’\l WOWIO

Inhoyalion -

7 SO /’\ A
4.9 Course

structure

As already described at beginning of the present document, the course is structured as follows:
Course — Lesson —Unit- Assignment/test

In the Course section you find:

a) Info: course title, associated tags, start and finish date, enrollment and translation options;
b) Video preview: an introductory video from the teacher

¢) Summary: an overview of the course

d) Learning Objectives: what is to be learned

e) Outcomes: what are the expected outcomes of the course

f) Course Structure: index of the different lessons

g) Teacher: teacher info and contacts

52




EUROPEAN
MULTIPLE

MOOC

AGGREGATOR

h) Conversation: an area for students to comment and discuss lesson-related issues, and even for
the teacher to contribute if they want.

Learning Objectives

Koolituse eesmark on valikkursuse “Arvuti kasutamineuurimistods” |abimiseks vajalike padevuste
kujundamine. Kursus véimaldab praktilise tegevusega pdimitult omandada Riiklikus Oppekavas kirjeldatud
infotehnoloogia ja uurimuslikke (baas- ja kompleksoskused) padevusi esimesel tasemel. Kursuse Glesandeid ei
tehta mitte oma uurimist66 pohjal, vaid kursusel saab kasutatada ettevalmistatud andmekogumeid.

Outcomes

Kursuse I6petanud 6ppija:

* Kavandab ja loob infotehnoloogia abil uurimist6od;

« Kasutab infotehnoloogiat efektiivselt info hankimiseks ja uurimuslike tegevuste sooritamiseks;
¢ Tunneb peamisi uurimistdoks vajalike lahteandmete kogumise meetodeid;

¢ Tooétleb andmeid sobivate meetoditega;

¢ AnalUusib uurimistulemusi sobivate meetoditega;

¢ Oskab 6ppida distantsolukorras

COURSESTRUCTURE
Lesson1- Sissejuhatus kursusesse

And 1

Lesson2-

jaet Imi ine analiiiisiks

Lesson 3 - Andmestiku struktureerimine ja puhastamine

Lesson 4 - And iilevaate i dustabel, histogi ja graafikud

Lesson 5-And tootlemi ised ja

[Be aware that the course structure is automatically compiled. You don’t need to name your
lessons as lesson 1, 2 etc. neither to insert the list of lesson somewhere. Overall DO NOT create
parallel index with links to specific page. Emma is a LMS platform not a normal website].

At the bottom of the page you have the module Conversation. This is an important feature to engage
the student into the learning process as well as to invite them to interact with peers.

Conversation has been imagined as a devoted forum in the sense that for any part of the course you
have a specific conversation module so as to enable you to know at any time which
comment/conversation is related to course presentation, to lesson, to unit and assignment.

Posting in this module - at the level of course presentation - is possible both for enrolled users and
for users who have not yet subscribed. Afterwards only enrolled users can participate in the
conversation.
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Message

z

Send comment

) Kai Pata 2 weeks ago
" Postitused on kil pisut vales kohas (vainuks olla 1. tunni tilesande juures), aga tere kdigile.

Lukreezia Kajak 2 weeks ago

Tere, mina olen Lukreezia Kajak ja 6pin Orissaare Gumnaasiumi 10. Klassis.

kairi laidmaa 1 month ago
Tere, mina olen Kairi Laidmaa ja 6pin Orissaare Giimnaasiumi 10. klassis.

Marek Peeker 1 month ago

Tere ma olen Marek Peeker ma kain Orissaare GUmnaasiumi 10.klassis.

A personal avatar is uploaded to personalize your comments. Where an avatar image
is not available, the system will upload a default image, realized by the Unina team
for Emma, according to the EMMA visual.

Be aware that this module is Facebook Like. Inserting the URL of a webpage, the
system will automatically upload the description and eventually the image related to it. Of course
you can delete or edit again your comment.

[We have introduce this function to make a stronger link between the module Conversation and
the Blog, thus allowing users to promote their own posts and to direct the attention on
images/videos they have associated to their posts. In this case, as teacher you can ask participants
to write a post into the blog on a specific topic and to allow everybody to comment/discuss on it].

4.10 The Lesson page

Any lesson will published according to the date you have set up in the CMS. So it will be available
only if its status is public.

The Lesson section is structured as follows (Fig. 6):
a) Info: title of lesson, associated tags, start and finish date of course, enrollment and
translation options;
b) Lesson abstract: description of the lesson’s main topics and of the aspects that students
should focus on;
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c) Units: list of the study modules, if any. Each module focuses on one of the topics listed in
the Plan; The list is compiled

d) Additional resources: both external resources and study material can be used to
provide more sources for your students such as bibliographical references, papers and
proceedings, book chapters or articles stored on online repositories or open access
journal websites specially chosen by the teacher for the specific lesson as well as
uploaded on the platform.

e) Conversation: discussion area for students and for the teacher. Do not forget to invite
learners to use it, soliciting their participation with enough food for thought or
informative tips.

&  Asur MOOCs Provioess EuwaPosts Welcome,
) EMIME | LR * © [ - |

# Home 9 Arvuti kasutamine uurimistoos

LessoN

Introduction to the course
LESSON INFO

Lessons:10f9  €Free  Start:11Mar1s  Units:3 TRANSLATION v

virtual Classroom: 7]

LESSON ABSTRACT

The aim of the first lesson is to get to know each other, course learning environment and to do the introduction
to inquiry research.

General information

Course Participant are expected to fill in a short questionnaire, which is used for research purposes. Before
filling in the questionnaire, it is not possible to have access to course materials or tasks.

Course learning environment

The main learning environment used in the course is EMMA. At the same time, we are also using google drive
the environment, where you can share your individual tasks with others. From Emma environment we use
tasks, a blog, " emma blogposts " section, where you can see other participants' entries and" chat "function,
which i located. Tasks are separately under each lesson for each unit. Your blog can be found on the right side
of the corner by clicking on button "welcome to".

Course activities

Every week for nine weeks tasks should be performed, at the same time, not every unit may have tasks. It is
sometimes necessary in certain lessons to read materials, and the task is to be completed for several themes. If
the task presumes discussions between the participants, then you are welcomed to chat in Estonian and in
Enalish Fmma envi idens and materials_hut chat will he in our caurse in two

[As explained in the first part of this document, the lesson module allows you to manage texts,
videos and images. If you have a complex course structure — i.e, lessons subdivided in various units
as in the example above - insert here only a simple description of the topics you will treat in the
units following. If you have a more simple course structure — i.e only lessons — use this module to
manage both your video and text]
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4.11 The Unit pages

The Units are the different modules making up the lesson, and are divided into four sections (Fig. 7)
a) Info: unit title, translation options; tags associated to the lesson are stored into the right-

side toolbar,

b) Unit Content: the actual learning unit, comprising a mix of text, images, videos and

hyperlinks (though not all at the same time).

c) Additional resources and/or study material: useful bibliographical references and or

material, specially chosen by the teacher for the specific unit;

d) Conversation: the interactive area for students to comment and discuss content-related
issues, and even for the teacher to contribute to the discussion and give feedbacks.

# Home <» Arvuti kasutamine uurimist66s < Introduction to the course

INTRODUCTION TO THE COURSE

Nature of the inquiry £+

UNITINFO

Lesson1/9  Unit3f3  \irtual Classroom: ﬂ UNITS v [ TRANSLATION v

Inquiry is written summary of an investigation and its results. Investigation, or inquiry process is a search
for true knowledge, facts or new information about a phenomenon in nature, society, culture or elsewhere.

Usually an inquiry includes the following parts:

« Justification for the choice of topic (why this investigation?) );

« Problem statement and investigation questions (what knowledge was sought?) );
« Investigation method (how was the data gathered?) );

« Results analysis and conclusions (what were the results?) )

Investigations are conducted by representatives of different professions. For example, an investigative
journalist can gather and analyze pieces of information to prove that a party leader is influenced by the
neighboring country. A criminalist can refute a prosecutor’s murder charge based on DNA evidence. A stock
market analyst can predict the effect of a South American draught on the stock price of a coffee company
based on previous years’ data. All three examples are undoubtedly investigations, but not scientific research

Scientific research is a type of investigation that is distinguished from others by :

« researcher, who is a recognized scientist ;

« connection to earlier scientific works (either relying on them or criticizing them) ;
« Method, which is recognized by other scientists and science ;

« replicability by other scientists ;

« generalization, which is based on a strict way of drawing conclusions ;

« publication in a science journal or conference

The Estonian expects each graduate to have participated at least once in preparing an investigation and
executing it (unless he or she chooses to do a creative project). The inquiry is planned, prepared and defended
similarly to scientific research, except on a smaller scale and not following such a strict evaluation criteria

On the last unit of the lesson you will see a button that the user will need to click to confirm that

he/she has finished working on the particular lesson.
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WELL DONE! THE LESSON HAS BEEN COMPLETED. CLICK HERETO RETURN TO COURSE OVERVIEW

[Note that on the top of the page there is a drop-down navigation bar that enables users to go to
the next unit or go back to the previous one. You can also move through different units by clicking
on previous or next buttons in the end of the unit].

PREVIOUS NEXT

[To give more appeal to your pages, please let’s insert a meaningful image at the beginning of the
text, so to attract the attention of the users, and give them more food for thought. Be also aware
that selecting part of a text or a specific sentence, add a note or a resource via a special tool]

4.12 The Assignment Page

The assignment page is the place where self-assessment is possible. It is introduced to the user
through the changing colour of header bar — from pink to green. This should give the learner a visual
message that some reactions is expected from him.

This is also the page where the Quiz will be shown.

As explained previously, an assignment can be intended as a:

¢ Alittle test or description to write

* Anopen question to answer to

* A chapter or paper to read and comment

* Avideo orimage to comment or to explain
* Aquiztoanswer

* Etc.

For these reasons, the Assignment has been conceived as a Unit, to let the teacher be free to imagine
the kind of assignment he wants. Of course you can decide to have both an open assignment and a
more structured Quiz at same time, or a quiz only, or just nothing.

The assignment is not compulsory for the teacher neither for the learner which is free to decide to
answer to it or not following the teacher’s instruction.
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ANDMETE KOGUMINE JA ETTEVALMISTAMINE ENALUUSIKS

Assignment: Earlier data collection experiences

UNITINFO Lessonzf9 Unit1/s Assignment1f TRANSLATION v

Try to remember, which ways have you gathered data (or seen it being gathered) and write to your blog:

* Reading data from a sensor - What purpose did you use the data for? Which inquiry topics or

school subjects does it relate to?

Searching data from written sources - What purpose did you use the data for? Which inquiry

topics or school subjects does it relate to?

* Observation What purpose did you use the data for? Which inquiry topics or school subjects does
it relate to?

* Questionnaire What purpose did you use the data for? Which inquiry topics or school subjects

does it relate to?

Testing What purpose did you use the data for? Which inquiry topics or school subjects does it

relate to?

OUTCOMES

HOMEWORK

DOTHEASSIGNMENT

The green Assignments button allows the user to come back on previous topics. Clicking the red
button “do the assignment” will let you start working on your assignment.
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5. Blog, EMMA posts, the Coursebook(PLE), the Social Classroom: the Emma
collaborative tools

5.1 Blog and EMMA posts

All users (teacher and learner) subscribed to the platform can have their own personal blog area. The
blog page can be personalised with your preferred image in format .jpg 1024 pixel. If missing, a
default image will be provided as well. You can access it from the welcome profile menu, as shown in
the figure below:

EMMA Asour MOOCs Provipers Emma PosTs n L 4 Welcome, _
EuropeanMultipleMOOCAggregator Ruth

£ Your Courses
# Home < A-ZTeacher Tutorial < Authoring a course on EMMA @ Coursesdashboard

- - @ Quizdashboard
BAUTHORING E COURSE oN EMMA

Adding an assignment £* @ vousiog

0 Change password
UNITINFO
& YourProfile

Lesson3/6 Unit5/7  yirtual Classroom: UNITS ~

. Yourannotations

U
The assignment page is the place where self-assessment is possible. It is introduced to the | © &

Add new post is the function to edit your post in the editor available. This will allow you to insert
text, images, YouTube video Url, links as well. But - more importantly - the blog is the main tool to
use to communicate with the class. If a post is selected to be sent only to the Course students, a
notification appears on the student profile, and he/she will receive also a notification via email.

Here you will have to provide tags and select a course from the dropdown menu to send the message
only to the users of that specific course. Use this feature to communicate directly and easily with
your students.

Posts can be linked to a specific course while hastags can be used as keywords to filter all related

posts from the EmmaPosts feature, visibile in your top menu bar. In this case, both students and
teachers can read a very specific cluster of messages.
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Personal Blog of Emma

(¢ Add new Post

New Post Title

New Post Content

B I U - =- = = B % @ & D C o

Unlicensed Froala Editor

New Post Tags (separate them with a comma eg. education, Steiner, democratization)

Select a course to send a message only to users enrolled in that course

«
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Be aware that there is no moderation: Posts and comments will be published as they are.

To improve the reachability of your posts, we have developed the feature labelled EMMA posts. It is
a form of metablog which indexes the posts and give to the users the possibility to filter all posts by
Most viewed, Latest Posts and Teacher posts, published both by teacher and students. This part of
the platform does not need a subscription, so it enjoys full publicness and visibility.

MM" Asoutr MOOCs ProviDERs FAQ Il w m
Emma

EuropeanMaltipleMOOCAggregator

m @ UniversiTy oF NapLes Feperico II

Module 4 ePortfolio ecosystem

Ew

Warm up questions

- Do you have existing assets that could facilitate/hinder the implementation of an ePortfolio?

I have been making a list of some of the assets that could be included in the ePortfolio. A hindrance is the lack
of substantial 'street cred' as far as leadersh ... read more

Posted by Marcelle Droulers | | Views: 37 | Comments 0 € Reply
#eportfolioL4

30 The end of the ePortfolio Self-Development Study

UL . ] .
: and invitation to a post-MOOC survey

Dear participants,
We have arrived at the end of the ePortfolio Self-Development Study MOOC! At this moment, we kindly ask
you to complete a brief survey about learning behavior and your experience with the MOOC. This survey
is aimed at all enrolled par ... read more

Posted by Lourdes Guardia | | Views: 119 | Comments 0 © Reply

5.2 Your Profile

By clicking on Welcome Menu, you can access your profile and manage your personal information.
This page is all about you: your biodata, description of your courses, list of notifications, last
activities, Peer Assessments completed, homeworks submitted. This page is completed by direct links
to you personal blog, your email. From this page you can access also to all homeworks done by
students. As any user, also learners have their own profile page where they can upload the profile
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image, or change the Blog default image to personalize it. Also they can see here the evaluation of
their homework by teacher as well as by peers.

Profile ) (7]

Name Maka
Last name Eradze
Location Italy
Joined 20 October 2014
Language ka

About Me TEL Researcher, instructional designer

@ Personal blo q

@ My Blogroll

X About me | Maka Eradze's
personal blog

The following tabs serve different purposes:
1. Profile — your profile and the information that can be interactively entered on the page.
2. Courses — your courses, you are enrolled to.
3. Last notifications from the platform
4. Last Activities — platform tracks the activities and shows them in this tab (NB: the activities
tracked and visualised are only visible to you)
My Peer Assessments — submitted peer assessments
6. My Homeworks — homeworks that you have submitted.

i

5.3. Virtual Classroom

Virtual Classroom is a simple way to add external social links to your course. This features is useful if
you for example have a Facebook group or a facebook page and you want extend your learning
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environment to social media. You can add external social link in the CMS on the first page of your
course. As default in the VC is added your “EMMA posts feed” (all posts associated by that cours).

To add a virtual classroom in your course, you need to complete the boxes in the Course General
Introductory part, where you upload your course cover image, define the course start and end dates
etc. Here you will need to fill in the boxes that interest you by adding the links to the outside social
platforms. In this example several links are filled in — like Twitter, Facebook Page, Google+ etc.

Social Board
Twitter
https:/ftwitter.com/AntigeneThebes
Facebook
https://www.facebook.comveradze
Google+
https://plus.google.com/+MakaEradze/posts
Google Drive
https://drive.google.com/folderview?id=0B4Q0M4, pckTOdmMRIRDZ6b3dpZHc&usp=sharing
Youtube
https:/fwww.youtube.com/channel/UCrGXaJPad620fGfibQi-vbA
Vimeo (
|
Instagram
Tumblr
Wiki
Wordpress

https://antigonethebes.wordpress.com/

These links will appear as icons next to the Course Title:

Course
A-Z Teacher Tutorial £+

COURSEINFO

™= RuthKerr [30Apr'1s O4Weeks €Free
Virtual Classroom: o@ @@O
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6. The Personal Learning Environment and CourseBook

6.1 Emma Personal Learning Environment

Personalizing learning is an important part of learning experience. We thought of making the student
learning as comfortable as possible by adding the PLE feature on EMMA. EMMA Personal Learning
environment is a feature that allows students arrange and organize their own pathways to learning.
Two features — ToolBox and CourseBook features create the whole Personalized Learning
Environment experience on EMMA platform. With the help of the ToolBox feature you can take
notes, add annotations, add links to resources to already existing material and arrange them
according to your preference: mix and match and create your own personalized learning. Try to use
also this feature through diverse MOOCs using a building block approach to produce a unique and
customized coursebook.

6.2. The Personal Learning Environment

Enabling students to create their own personalised path is one of the main objectives of the project.
Following a constructivist approach, the Emma project enable users to create their own content
though a personal learning environment (PLE). The CourseBook and the related ToolBox are the core
of your personal learning environment allowing you to interact dinamically with the content. Let see
how to use the toolbox to create a coursebook.

6. 3 ToolBox

The ToolBox is an essential feature on EMMA. This is the tool that helps create the CourseBook
content. With the highlighting, taking a note and resources capabilities, it will organize your thoughts
and favorite content into bits and pieces of information and you will be able to give more thought to
the saved material later.

First of all, check if the ToolBoox is active by clicking the tool icon next to the course title

Course

A-Z Teacher Tutorial Q

COURSE INFO Personalize your course!
", Discover the Emma toolbox
= RuthKerr [£]30Ap 4 WeeK C €€  \/irtual Classroom: ENROLL | TRANSLATION ~

COLIDSE NV/EDV/IEL/

In order to see this feature working, you need to enter a course at level of presentation, lesson or
unit. Hovering the mouse over the text, you will see a submenu coming up with several options:

1. Highlight this
2. Add a note

64




EUROPEAN
MULTIPLE

MOOC

AGGREGATOR

3. Add Resource
4. View all saved
5. Share this

Highlight This
Highlithing feature will help you save the part of the lesson, you need to take to your own PLE.

LEesson
LESSON INFO

Lessons:10f9  €Free i tual Classroom: El Start:11Mar'1s  Units: 3

1LECCNA ADCTDACT

PN HICHLGHTTHIS 4% ADDANOTE (@ ADDRESOURCE ) VIEWALLsavED o8 sHareTHIS () D @

The aim of the first lesson is to get to know each other, course learning environment and to do the introduction
to inquiry research.

General information

(1]
Course Participant are expected to fill in a short questionnaire, which is used for research purposes. Before
filling in the questionnaire, it is not possible to have access to course materials or tasks.
There are saved 0

Highlight will make the text yellow and you will need to i} clements. Click here to
press the box icon to save it into the “Saved elements”. LB AL EAED

It will take you to the Saved elements that are visible
in your notes.

Afterwards, you can add them into your CourseBook. CourseBook is a type of a notepad that gives
you a possibility to organize your learning material the way you want to by saving Highlighted
material, links to recourses with it, making notes to it etc. Coursebooks can be several and you can
create them very easily.
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Course: Your annotations

s 4
The aim of the Course
firstlesson is Participant are
expecte

When you start interacting with the Highlighted section, this Text Note will open and you can copy it
to your CourseWork or Delete it

Course: Your annotations

SAVED ELEMENTS &

Text note

The aim of the first lesson is to get to know each other, course learning environment and to do the introduction to inquiry research.

Adding the Highlighted text note will take you to this screen, where you will need to create a New

CourseBook.

Course: Your annotations

Text note

The aim of the first lesson is to get to know each other, course learning environment and to do the introduction to inquiry research.

Or Choose an already existing one.
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Text note

The aim of the first lesson is to get to know each other, course learning environment and to do the introduction to inquiry research.

Voila! It's here!

This element has been added to your coursebook , thanks

Adding the Notes
Add the Note from the same contextual menu:
1. Choose a section

2. Add anote

3. Save

I1ECCNA ADCTDACT

R HICHLIGHTTHIS g ADDANOTE () ADDRESOURCE ) VIEWALLSAVED 8 SHARETHIS 60@

The aim of the first lesson is to get to know each other, course learning environment and to do the introduction
to inquiry research.

This is important

Adding a Resource
1. Highlight a section
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2. Add aresource link

3. Save

Lessonyy  unitys  Virtual Classroom: P] m RANSLATION

P HIGHUGHTTHIS g% ADDANOTE () ADDRESOURCE @) VIEWALLSAVED ed SHARETHIS 000
Use the section "conversation" in the end of page and please write short introduction of yourself.

http://europeanmoocs.eu/

CANCEL SAVE

Accessing the Saved Notes, Highlights and Resources

The Notes, Highlights and Resources are saved in the Notes area

accessed from your Annotations section
V'S

Also, you can access the saved highlights, notes and resources directly
& Your Courses from the contextual menu

@ Courses dashboard )
N HIGHLICHTTHIS ~ ¢® ADDANOTE (@ ADD RESOURCE e VIEW ALL SAVED k SHARE THIS

@ YourBlog i . . .
When you view the Course, you go to an introductory page that is public anc

£ Change password watch a video presentation of the course (and find subtitles in other lang:

course, meet the teacher and see the content index. You can also see how mu
6 Your Profile

H Your annotations

You can access your coursebook by clicking on the cube icon in left side
bar. You land on a page with a series of boxes which you can fill with
content you send from other areas of the PLE. Whenever you click send
to CourseBook, the content is transferred to one of these boxes.

The CourseBook is accessed from the left sidebar as shown in the

yirg My Courses Once opened, it looks like a list of created coursebooks, each one
with a title and a creation date:

(') Logout

Ll Activity
v COURSEBOOKS
e MycoursebOOkS Inquiry  2015-03-2012:40:50 W
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The opened version looks like a list of annotations, links, and highlights taken during the study
process using the toolbox. Content in the Coursebook can be selected, reodered, deleted. Once you

have the final release you can download it on your computer and — eventually - share with other

students.
Titolo: Inquiry
4 i
The aim of the first lesson is to get to know each other, course learning environment and to do the introduction to inquiry
research.

Course:
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7. Platform tracking facilities

The aim of the tracking system is to analyze what the user is doing on the platform, and to send
these information to the server in order to understand his/her behavior. To do this, we have to
intercept any high level interaction on a page (for example mouse clicks) to detect the action the
user is performing.

While some of these actions are easy to intercept, involving a specific action on an element of the
page (i.e. a click on a button), others are trickier and need much more work.

One of the most difficult things to retrieve is the time a user spends on a single page, and even more,
WHAT the user is doing on that page. The main difficulty that we have to face when trying to extract
the time spent on a page is that the user can leave the page without logging-out: he could just close
the page/tab/browser, or he can type a different URL in the address bar of the browser itself.

In order to face these issues, CSP developed a module that heavily relies on javascript and AJAX to
intercept user activity on client side, and to periodically synchronize these information with the
server (CSP has also developed some server side sections integrated on the EMMA platform).

Users’ interactions will be collected as xAPI (TinCan API) statements and sent to learning record store
Learning Locker that stores xAPI standardized statements. In this case raw data of users’ interactions
will be stored in the correct format, that TLU will use to do their analysis. In the following picture you
can find a diagram which will clarify the interaction between various modules of the platform

EMMA Platform

(in his mind)

read content (all/part)
view video (allipart)
skip slide

(on the page)
enter page
click link
scroll page
move mouse

Y

leave page

@

text, video, slides, efc..

[ ; ! (HTML)

Event Driven *

v Tracking System Front-End
= ) (javascript)

p
M . a Back-End
& User Interaction Q F('°'Lt E"‘j
[ web page,
@Tracking System Back-End
High Level Action Low Level Action Learing Content 2 (PHP) (: )

» Low-Level = High Level
» Generate JSON (TinCAN API)
» Send JSONtoL.L. repo

E

Learning-Locker
repository

* In order to register user events for
specific page elements (paragraph,
anchors, div, etc..), we need to know
precisely how the page and its
contents are structured, wich metadata
will be used, and how they are inserted
into the page.

precisely = at HTML level.

Q

Front-End
(web page)

Analytics

<
Learning LockerJ P

There is no user interface of the tracking system in order not to interfere with the user experience

provided by the platform.
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7.1 Analytics Dashboards

EMMA platform provides different dashboards for two types of users - students and instructors. The
aim of implementing the learning analytics dashboard is to support awareness and sense making of
the learning experience in online learning settings. Students’ dashboards enable to raise students’
awareness of their learning activities by providing overview of the progress or social structures in the
course context. Instructors’ dashboard provides feedback to course designers about the activities
during the course.

7.1.1 Students’ Dashboards

Currently, there are two dashboard views in the Learning Analytics that report on different
information based on the interactions in the system. This views for the Student Learning Analytics
are accessed from the Left Sidebar of the platform. In order to access the information, first you need
to choose a Course, then Type of the Dashboard view and then Start and End dates for the analytic
period.
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STUDENTS ACTIVITY

Course: A-Z Emma Tutorial
Type: Related Learning Materials
Start 01.01-2015

End: 31.07-2015

# Name

Most popular resources by you
Page URL

1 A-Z Emma Tutorial http://platform.europeanmoocs.eu/course.php?cor=73

2 EMMA MOOC courses http://platform.europeanmoocs.eu/lesson.php?cor=73&lez=354

3 Peer Assignment http://platform.europeanmoocs.eu/unit.php?sli=1094

4 Plaftorm Structure http://platform.europeanmoocs.eu/unit.php?sli=1163

Other students also accessed these materials

# Name Page URL

1 A-Z Emma Tutorial http://platform.europeanmoocs.eu/course.php?cor=73

2 EMMA MOOC courses http://platform.europeanmoocs.eu/lesson.php?
cor=73&lez=354

3 Plaftorm Structure http://platform.europeanmoocs.eu/unit.php?sli=1163

4 Your Personal tools http://platform.europeanmoocs.eu/lesson.php?

cor=73&lez=355

The Unit pages

Enrolling in a new course
The Lesson page

Peer Assignment

Your Personal Learning
Environment

10 The Public Wall

http://platform.europeanmoocs.eu/unit.php?sli=827
http://platform.europeanmoocs.eu/unit.php?sli=1158
http://platform.europeanmoocs.eu/unit.php?sli=826
http://platform.europeanmoocs.eu/unit.php?sli=1094

http://platform.europeanmoocs.eu/unit.php?sli=1160

http://platform.europeanmoocs.eu/unit.php?sli=830
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Total material views, grouped by weeks

15

Number of views

0
Week Week Week Week Week Week Week Week Week Week Week Week Week Week Week Week

1 3 5 7 9 11 13 15 17 19 21 23 25 27 29 31
Week Week Week Week Week Week Week Week Week Week Week Week Week Week Week
2 4 6 8 10 12 14 16 18 20 22 24 26 28 30
[ Internal (you) [ External (you) | Internal (average in course) [l External (average in course)

Highcharts.com

Most popular resources by course (does not include my views)

# Name Page URL Views

1 A-Z Emma Tutorial http://platform.europeanmoocs.eu/course.php?cor=73 34

2 EMMA MOOC courses http://platform.europeanmoocs.eu/lesson.php? 13
cor=73&lez=354

3 Plaftorm Structure http://platform.europeanmoocs.eu/unit.php?sli=1163 7/

4 Your Personal tools http://platform.europeanmoocs.eu/lesson.php? 5

cor=73&Iez=355

5 The Unit pages http://platform.europeanmoocs.eu/unit.php?sli=827 4
6 Enrolling in a new course http://platform.europeanmoocs.eu/unit.php?sli=1158 4
7 The Lesson page http://platform.europeanmoocs.eu/unit.php?sli=826 4
8 Peer Assignment http://platform.europeanmoocs.eu/unit.php?sli=1094 3
9  Your Personal Learning http://platform.europeanmoocs.eu/unit.php?sli=1160 3

Environment

10 The Public Wall http://platform.europeanmoocs.eu/unit.php?sli=830 3
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7.1.2 Teacher Dashboards

e — Teacher dashboards provide the teacher with the information on student
Emma learning and this information can be used to understand how the students
on the course are doing.

The Courses Dashboard can be access from the main menu. There are

‘od @ Coursesdashboard several tabs in he dashboard view. Tabs are:

‘a’ Your Courses

Overview of the course

Overview page is a default landing page for Learning Analytics dashboards which displays general
statistics for the current (selected) course.

Graph generates bars for number of total interactions per lessons and curved line for average time

spent by users per lessons and most popular resources within the course.
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Asout MOOCs Provibers Emma Posts  FAQ n L 4 A | Welome,

EuropesnMaliipleMOOCAggTegator Priit

Learning analytics

Overview | Activitystream | Social Network Analysis | Lessons | Participants

General statistics
Arvuti kasutamine uurimistoos

I Interactions
= Time spent

sanjen
wads i a6eIaAY

Most popular resources

# Title Views
1 Arvuti kasutamine uurimistdds 453
2 The Processing of the Data: the Means and Dispersion of Values 342
3 Means 233
4 Keskmised 231
5 Different ways of gathering data 123
6 Resource titie 1 122

7 Materjali nimi 1
8 Resource title 2
9 Resource title 3

10 Resource title 4

Figure X: Instructor view: overview.

Data is viewable on scalable graph which can extend if needed. Average time spent is presented in
minutes.Table of the most popular resources displays 10 most popular resources with link to
resource and number of total views. Depending of the language chosen by user, table may display
data for same resource in several rows (for example, English version may have more views than

Estonian version of the resource).
Participants

Participants tab gives an overview of total amount of users who have enrolled or left the course

during the course.

Table beneath the graph displays all enrolled and unenrolled users as name+lastname+email+status
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Learning analytics

Overview | Activity stream Social Network Analysis | Lessons Participants

Enrollment history
Mobile Devices in Everyday Life

80

60

Enroll/Unenroll
5
5

O G A N N N N A N N N N N N N N N G N N N O G N N N 0 G W
A A A A S A A A A A IS A A S A A A A
B R S S S S R X N Y
[ Enroll I Unenroll o
ighcharts.com
Enrolled users Unenrolled users
#  FirstName Last Name E-mail Status
1 Lance Gutin asd@gutini.ee Active
2 Elliott Mufoz 123@elliottmunoz.fi  Active
3 Kevin igl it Active
4 Todd Moy 323@toddmoy.us Active
5  Jackson Fox er@jacksonfox.com  Active

Figure X: Enrollment activity of the course participants

Lessons

Lessons tab visualizes activities related to specific lesson and unit. For each unit 3 different graphs

and tables are presented:

1. Learning content

Learning content graph displays % on enrolled users who have accessed unit, accessed study

materials and accessed hyperlinks within the unit. Hovering over graph bar, a popup appears which
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displays total amount of enrolled users who have accessed selected (hovered) data (for example: 45

enrolled users (22%) have accessed hyperlinks in current unit).

2. Assignments

Assignments graph visualizes % of enrolled users who have viewed and submitted assignments in
current unit. Hovering over Viewed bar displays total amount of enrolled users who have viewed
assignments in current unit and Submitted assignments bar displays total amount of submitted

assignments and average score for all assignments within the unit.

3. Most popular resources

Table visualizes 10 most popular resources within selected unit. Resource name + language code,

resource URL and total amount of views will be available for user.
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Asout  MOOCs Provipers Emma Posts  FAQ n L 4
Priit

Learning analytics
Overview | Activity stream | Social Network Analysis | Lessons | Participants
Lesson 1 Lesson 2 Lesson 3 Lesson 3 Lesson 4 Lesson 5

Unit1 / Unit2 / Unit3

Learning content

100
80
3 60
s
2
2 Unit 2
€
2 a0
2 45 enrolled users (22%) have
accessed hyperlinks in current unit
20 y >
0
Unit 1
I Accessed unit Il Accessed study materials Accessed hyperlinks
Highcharts.com
Assignments  (3) &
100
80
4 Unit 2
]
3 60
2 Submitted assignments: 50
e Average score: 55%
2 a0 -
5
®
20
[
Unit 1
W Viewed -

Highcharts.com

Most popular resources

# Name Page URL Views
1 Resource 1 ENG eu/course/123.php 14
2 Resource 2 eu/course/133.php "
3  Resource 3ENG el e/56.php 5
4 Resource 4 ENG eu/course/78.php 2
5 5 e e/2.php 1
6 5ENG el e/2.php 1
7 6 el php 1
8 6ENG  http: e e/2.php 1
9  Resource 7 ENG eu/course/2.php 1
10 7 el php 1

Social Network Analysis
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SNA tab visualizes users connections between each other during the whole course. Stronger

connections marks more than one activity (comment) between two users.

Click on a user's name opens popup with user's last 5 activities during the course and link to user's

activity stream under user profile page.

EMM“ Asout  MOOCs ProviDers Emma Posts  FAQ n L 4 Welcome, _
EuropeanMaltipleMOOCAggregator Priit

Learning analytics

Overview | Activity stream | Social Network Analysis | Lessons | Participants

Student name - last activity

| ] 3/08/2015

12:05 O Tootatud Markmete lehel
& Click to read...

12:05 O Kursuste lehti kilastatud
& Click to read...

View more...

T euexcelforo

Quiz Dashboard

Quiz Dashboard is meant for showing overall information on the quizzes library that you have
created. It gives general statistical information on the variables like Number of quizzes created,
active quizzes, active students, quizzes answered, correct answers, wrong answers etc.

You can access this dashboard from the main contextual menu --> quiz dashboard
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Quiz DAESHBOARD

General Stats
Quiz Quiz Students Quiz
Created Active Active svolti
5 2 10 35
Answers Answers Answers Answers
Correct Correct Wrong Wrong
18 51.43 13 37.14
Single Quiz Stats
Quiz Title # Questions Answered # times Active users % Correct % Wrong
TesT_quiz 1 4 7(list) 0.00% 100.00%
Knowing your location 3 27 3(list) 66.67% 33.33%

[Note: More detailed EMMA Learning Analytics description will be provided in the Deliverable
dedicated to EMMA Learning Analytics, D4.3. General description is provided in 4.1].
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8. Teacher and Student Tutorial MOOCs

To help from one side, students and from the other, teachers to work with the platform, tutorials
were created on EMMA platform. These tutorials give EMMA users the possibility to experience
EMMA platform and, at the same time, explore different functionalities of the platform in an
interactive way. The support created from the EMMA team includes multimedia, video tutorials and
rich material to make the most out of EMMA.

8.1 A-Z Emma Tutorial

The A-Z Emma tutorial was prepared to help the students navigate, orientate on the platform and
also guide them through the typical MOOCs structure and learning process. It consists of the
Navigation and Learning on MOOCs part and Personal Tools part. As any other MOOG, it is accessible
from the Mooc page list and has been produced by the UNINA Team.

The A-Z tutorial consists of two lessons 1. EMMA MOOC courses 2. Personal tools. The main objective
of the both lessons is for the students to familiarize themselves with the platform capabilities.

1. The Lesson EMMA MOOC courses consist of the following units: Plaftorm Structure,
Enrolling in a New Course, the Lesson page, the Unit Pages, the Assigment Page, Peer
assignment. The objective of this lesson is to introduce the learners to the platform
structure, the logic of learning on EMMA platform and how to use its capabilities. This lesson
opens with an introductory video and gives the platform overview with the use of
screenshots and text.

2. The Lesson Your Personal Tools consists of the following units: the Emma Posts (Meta blog),
Your Personal Learning Environment, Your blog. The objective of this lesson is to introduce
the learners to the Personal tools they can use on the platform.
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To use the Emma’s courses you need to subscribe to the Emma platform and to_enroll in a course. It 's
not difficult but be sure you received the confirmation email and validate it. In some cases, the
confirmation email goes into the SPAM folder, so check also such a folder before requiring technical
support. For any problem, have a look at the “how to enroll" videotutorial or write to
support@europeanmoccs.eu

Now, let's have a look to the EMMA features. Enjoy !

EMMA offers a series of MOOC courses that you can follow, studying the different units in each lesson and
completing the assignments to check your learning. Working towards a certificate of completion at the end.

You can use the translation feature to view the course and videosub titles in the original language or in one of
the translated versions currently available.

You can extend and develop your learning in the course using the links and resources suggested by the
teacher, using the Europeana and online resources recommended by EMMA, and adding and sharing yourown

resources.
You can collect all your bookmarks and comments and notes in a personal page.

You can build communities of interest or simply share learning resources and experiences with your
classmates, teacher and other users on EMMA using the different interaction features.

You can also construct your own learning path in a specific topic area. You will see that the MOOCs fall into

8.2. A-Z Teacher Tutorial

Teacher tutorial is a mixture of text, images and multimedia tutorials. It guides the teacher through
different stages of course creation and also gives them some tips and good practice guidelines.
The A-Z Teacher tutorial is a course where teachers can understand how EMMA platform works, how
to author a course. It will also help you to pedagogically design your own MOOC.
This tutorual consists of Six Lessons that cover everything you need to know about the process of
MOOC creation. The following Lessons are offered to teachers.

* Pedagogical techniques for MOOCs

¢ Authoring a Course on EMMA

* Navigation on EMMA

* Personal Area

* Translationg Text Content

* Translating videos
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With the help of this course the teachers will be able to create a MOOC on EMMA platform. The
course will give them ideas on instructional design of the course and also will guide you through the
hands on process of course creation.

Outcomes

By the end of the course the teachers will know:

- How to navigate on EMMA

- Pedagogical design tips to create a MOOC

- Technical implementation of a MOOC

Tutorial consists of text, video and images. Video tutorials are based on the idea of the general
overview of complex features on the platform, like creating a new course workflow.

RUTHORING A COURSE oN EMMA
Adding a new course/creating a course cover page ¥

UNITINFO

Lesson2/6  Unit2/7  yjrtual Classroom m TRANSLATION v

Here is a video demonsration of the whole process
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0:02

To add a new course you have to click on “ + Add Course” button situated at the bottom part of the dashboard.

The tutorial also guides the teachers through the innovative multilingual translation system and
instructs them how to use this feature. It has separate lessons on the text translation system and
video translation/transcription system.
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TRANSLATING TEXT CONTENT
Translating lesson content £¥

UNITINFO
Lesson5/6  Unit1f1  yjrtual Classroom: TRANSLATIO!

Author your content on EMMA. If you are worried about the timing, you can always author 2 or 3 lessons only
and then organise their translation before moving on to the next batch of lessons.

Once you have 2-3 lessons ready, send a mail to UPV (jorcisai@upv.es) and inform them that your lessons are
complete on the EMMA platform. UPV will then export the text on to their Translectures platform. They will

send you a mail notifying you when the translations have been generated on their platform.

Login to the Translectures platform and go to My Documents. Your lessons will open in the window as a list
with course title, abstract, content and assignments all separated into translated chunks.

Click on the section you want to translate. The colour coding is the same as before, black for unedited, orange
for in progress and green for completed.

Once you have completed a batch of lessons, inform the technical team at support@europeanmoocs.eu and
they will organise the export of your work from the Translectures platform and upload it on to the EMMA

platform.

The video below provides a summary of the various steps.

MLLP | Media Transcription and Translation Platform

5 ttp.milp.upv.es

14 MLLP Documents
© Tite Sentonces Language Translations
VIDEO TRANSCRIPTION
course_54 Jesson_313_unit_591_contentHTML Pecagogls Generale e Socsle la ricercaela 9 naliano s on]
Ll ) pratica pedagogica dal dopoguerra ad ogg)
2. Upload media > Lesson 2:La pedagogia come ambito o
ricerca empirica ¢ critofieoretca > Unit 2
i~ Statistics 43 ¢ ricerca critcaneoretca
{contentHTML)
DOCUMENT TRANSLATION
B My documents course_S4_lesson_319_unit_636_contentHTML Pedagogha Generale e Soclale: la ricercaela 31 Taliano am
. pratica pedagogica dal dopoguerra d oggl
< Upload document > Lesson & La ricerca criticarteoretica in
‘educazione -> Unit 2: Contestl ¢ oblettM
MY ACCOUNT ella ricerca criica pedagogikca
P s [contentHTML]
& My groups course_38 Jesson_278_unit 825 tie Lorganizzazione delie imprese culturall > 1 tallano [en ]
o Logout Lesson 12: Ahocrazia -> Unit 3: Adhocrazia:

contesto e punti & forzadebolezza (te]

course 54 esson. 21 sbstact Pedagops Genente e Socse- arcercacls  § atan oo
pratica pedagogica dal dopoguerra ad oggl
> Lesson  Laformanone come oggecto
ricerca pedagogica ambit, bvel e
‘@mensioni (abstract]
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9. EMMA Help Desk

The Help feature was introduced as a sort of supplement to the A-Z teacher and A-Z student guides
that will answer mostly to technical questions.

EMMA Help Desk is organized in sections that allow to classify all “Questions and Answers” by
different criteria (information, user and media type). This information is targeting different
audicences: guest users, students (enrolled users), teachers and EMMA providers (current and
potential).

Starting from users and teachers support requests, UNINA and ATiT support team analysed the most
frequently asked questions and issues that need further explanation and provided new artilcles to
maintain all information that is updated in the different sections of the Help Desk. All Users can
navigate by sections or with the integrated free search engine that has a real time suggestion when
users start typing first questions.

M THEPROJECT MOOCs PROVIDERS ~EMMA POSTS Submit a request

EMMA HELP DESK CENINNENEENNY

EMMA FAQ

General I'm a student What is a MOOC?

Promoted articles

What is EMMA?

How is EMMA different from other Online Course
Offerings?

How much does it cost to take courses on EMMA?
How do | enroll in a course on EMMA?

How do | get answers to questions | have related
to the courses?

Why | did not received the confirmation email
needed to complete my registration in EMMA?

Thhpmj.cthuuunodﬁmdmMMMW'SWMMMMWMWgMWMGZWM #E“mooes

Video tutorial Become a Partner
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To access Help desk you can click on FAQ section in the main menu or during the navigation you can
click on the little button with a question mark in the bottom right of the webpage.

>

o Asour  MOOCs Provipers Emma Posts W Welcome,
EMMA LR - -

BrowseE THE EMMA OfFFER

Find your MOOC here

/AN T ——
MOOCS are the latest evolution of online learning.
EMMA MOOC Providers are proud to present their Courses

Search for course provider

gulgulr?l heritage, 3
ocial Innovation
and New Citizenship L

A-Z Teacher
Tutorial

me
= first!

L'innovazione sociale nella A-Z Emma Tutorial A-Z Teacher Tutorial Alteracdes Climaticas: o

Help X

When you click on it, a little window with search box will
Q_ course open. This is an interactive box and the results will show up as
you type there.

Top results
What does the course consists of?
How do | enroll in a course on EMMA? You can open and read the result that interests you directly
How is EMMA different from other Online from the box or open an original article by clicking on “View
Course Offerings? Original Article” and read it from there.

. Leave us a message
“Wzendesk
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THEPROJECT MOOCs PROVIDERS EMMA POSTS Submit a request

EMM

Eerepess MaliplehOOC ey

EMMA HELP DESK GEINNNNNY

EMMAFAQ - I'mastudent - The Basic

How Do | Enroll In A Course On EMMA?

RELATED ARTICLES

First of all, you will need to sign upin the platform to create your access X
How can | provide feedback to EMMA?

credentials. What is a MOOC?
. _ How is the common structure of courses
Then you can get enrolled in the course of your preference, clicking on the enroll in EMMA?
button which is available to all courses currently available in the EMMA platform. How do | get answers to questions |
have related to the courses?

Course Toolbox and Saved Elements

A-Z Emma Tutorial 1+

COURSEINFO \

= RuthKerr  #190ct14 O1Weeks € Free TRANSLATION ~
Virtual Classroom: n @

Was this article helpful? 0 out of 0 found this helpful

Have more questions? Submit a request

If an EMMA user does not find the answer to his questions, he can sends an email to
support@europeanmoocs.eu. EMMA Help Desk back-end allows to manage all support requests
through a ticket system provided by Zendesk.
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APPENDIX: Multilingual Simplified Guide

In order to help the students and teachers quickly orientate on EMMA platform, we also provide
them with the simplified, visual guide to the platform. This guide was created based on the idea of
infographics and uses a simple language and simple structure. This guide was translated into 8
languages and adopted to reflect the needs of the multilingual users. In the Appendix 1 you will see
an example of this simplified guide in English. And Appendix 2 contains the translations of the guide.

[NoteThe guide can be downloaded from http://platform.europeanmoocs.eu/guide/EMMA-
Teacher-Infographic-Guide.pdf ]

Appendix 1. Simplified Guide for EMMA

TEACHER GUIDE 7
Chapter 1. Creating a Course on EMMA

© -0 -6 -6

Sign in with your teacher’s account To add a new course you have to Add course information: Define course start and end date
and go to“Your Courses” in click on “Add Course” button “Course title", “Overview", NOTE: This s the date of when your course averview vill be
your personal menu “Learning objective”, “Outcomes” avallable on MOOCS lit, not the date of your first lesson.

J

v
— @ — @ ( &11 Done! |

Choose a cover page Add coauthors: users that can Tick the “Publish” button and
for your course manage with you your course click on “Save”
CIP grant agreement no. 621030 Www.eurepeanimneecs.eu #euM00Cs
88



| EUROPEAN
MULTIPLE

MOOC

AGGREGATOR

TEACHER GUIDE
Chapter 2. Adding a new Lesson on EMMA

—» —>

Click on “ Add Lesson” Set the starting date of the lesson and edit Click on
button in the course menu. “Title”, “Lesson objectives” and “Outcomes” “Save”

EMMA tips Engage learners with course activities, asking them to participate in the course via the Blog and/or the Conversation tool

CIP grant agreement no. 621030 Www.europeanmoccs.eu #euM00Cs

TEACHER GUIDE
Chapter 3. Adding a new Unit on EMMA

©0-6-0-0-0

Click on a) Enter the Unit “Title”, Add “Tags" Add more Study material to Click on
“Add Unit” b) Upload an image or video () @ to the Unit the unit from the media library "Save”
c) Edit the content using the text editor.

EMMA tips Tags link to Europeana API, a resource repository that can link your tags to specific media, so try to use specific words.

CIP grant agreement no. 621030 "W"W"W.eurﬂpeanmnocs.e“ #euMo0Cs
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TEACHER CGUIDE
Chapter 4. Adding an Assignment on EMMA

©0-0-0

Click on the purple box Add info about your assignment: Click on
“Add assignment” “Title”, "Description” and “Save”
it looks like a unit page “Outcomes”
MME t When your students send an homework you can evaluate it clicking on the “Submitted homework” tab in your profile.
P If you too much homework to evaluate, use the Peer Assessment features ;)
CIP grant agreement no. 621030 "W"W"W.eurnpeanmo@cs.eu #euMO0OCs

TEACHER GUIDE
Chapter 5. Adding a Quiz on EMMA

@ -0 6 06

Click on the purple box Click on “Quiz Library” and then Click on the button Now start adding questions by clicking
“Add assignment” on “Add New Quiz". Click on “Add new quiz” “Save” on “Add Question”
and insert a title and a short description (You can now wirite your first item in the box Question Text.)
Choose the type of answer: In “Text Answer”, type your first Once you have inserted your three To add further questions to your
text answer (if you have only 1 response option and indicate in the or four alternative responses and quiz click on "Add Question”.
correct answer) or true/false next column whether response ensured that only one has the true Once you have saved, you can find
answer is right or wrong. tick, save using the green button. your completed quiz in the "Quiz
To add a new response simply click on the green plus sign Library” on the assignment page
CIP grant agreement no. 621030 WwWww.eureopeanimoocs.eu #euMOOCs



| EUROPEAN
MULTIPLE

MOOC

AGGREGATOR

TEACHER CGUIDE
Chapter 6. Evaluating a homework on EMMA

000

Go to your personal profile See/filter the list of your Click on each homework and
and click on the tab student’s homework add a comment
“Submitted Homework”

EMMK thS When you add a comment a special icon ¥y appears near the unit structure and student can see the evaluation

CIP grant agreement no. 621030 "W'W'W.eur@peanmoocs.eu #euMO0OCs

TEACHER CGUIDE
Chapter I. Creating a Peer Assessment on EMMA

E
Teacher adds an assignment During Unit sessions student Teacher checks n° of homework Some students who sent homework X
in his course (unit level) performs and sends his homework  sent and creates a peer assessment are nominated as “peer reviewer” ‘L,
EMMA CMS Visual/HTML editor Group of PR creation, evaluation period, PR receives a notification on platform, by email A
Title, Instructions, Outcomes, Deadlines formatting text, link, images assessment criteria; narrative, grade, checklist and a special badge appears near notification bar T
1
® HOME WORK SUBMISSION PERIOD l :
P
E
R
1
44— 44— o
All Done! :
-
When homework is evaluated Teacher checks homework Peer Reviewer completes an
student receives a notification evaluated on his profile dashboard evaluation questionnaire
Student receives a notification on platform Teacher can also re-send a notification to PR PR can manage his peer assessment on his
by email and an icon appears near unit lesson index who has not evaluated the homewaork profile dashboard
CIP grant agreement no. 621030 WWW.europeanmoocs.eu #euM00Cs
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TEACHER GUIDE
Chapter 8. Creating an EMMA Post

®© -0 -0-0

Go to your profile menu Click on “Add new Post”, Add “Tags” and select your Click on “Save”.
in the top-right side of the platform type a “Title” and fill the course if you want to show your A notification will be sent to all
and click on “Your Blog” “Content post" field post only to your students your enrolled students

EMMAEA t Ps Engage your students asking them to produce some artefacts.

CIP grant agreement no. 621030 "W'W'W.eur@peanmoocs.eu #euMO0OCs

TEACHER GUIDE
Chapter 9. Content Translation on EMMA

© -0 -0 60

Once you have 2 or 3 lessons ready on Automatic Translation Edit the translations: black is for When your translation is edited
EMMA, you can inform UPV via mail will be generated. unedited, orange for in progress and ready inform UNINA who
to initiate the translation process and green for completed. will re-export to EMMA

( All Done! ]

CIP grant agreement no. 621030 ”W”W”W.eul‘opeanmoot:s.eu #euMo0Cs



MOOC

AGGREGATOR

Appendix 2. Translations of the Simplified Guide in 7 languages

CATALAN

English

Catalan

Teacher guide

Guia del professor

Chapter 1. Creating a Course

Capitol 1. Crear un curs

Sign in with your teacher account and go
to "Your Courses" in your personal menu

Inicieu sessié amb el vostre compte de
professor i aneu a "Els vostres cursos" en el
menu personal

add course information "course title",
"overview", "learning objectives" and
"outcomes"

Introduiu la informacié del curs: "Titol del
curs", "Descripcié", "Objectius
d'aprenentatge" i "Resultats d'aprenentatge"

define course start and end date

Definiu les dates d'inici i finalitzacié del curs

Note: this is the date when course
overview will be available on MOOCs
list,not the date of your first lesson

Nota: Aquesta és la data en qué la descripcio
del curs es fara publica en la llista de cursos,
no la data de la primera lli¢d.

choose a cover page for your course

Trieu una pagina de portada per al vostre curs

add coauthors: users that can manage the
course with you

Afegiu els coautors: Sén els usuaris que
podran gestionar el curs amb vds

Tick the Publish checkbox and click on
Save

Marqueu |'opcio "Publica", i després cliqueu a
"Desa"

All done

Ja esta!

Chapter 2. teacher guide

Capitol 2. Guia del professor

Adding a new Lesson on EMMA

Afegir una nova llicé en EMMA

Click on "add lesson" button in the course
menu

Cliqueu al boto "Afegeix Ilicd" en el menu de
cursos

Set the starting date of the lesson and edit
"title", "Lesson objectives" and
"outcomes"

Definiu la data d'inici de la llicé i editeu:
"Titol", "Objectius de la llicé" i "Resultats"

Click on "save"

Cliqueu a "Desa"

EMMA tips - engage learners with course
activities, asking them to participate in the
course via the Blog and/or the

Consells d'EMMA: Utilitzeu el blog i I'eina de
conversa per animar els estudiants a
participar en les activitats del curs
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conversation tool

1 |Chapter 3. Capitol 3.
2 | Adding a new Unit on EMMA Afegir una nova unitat en EMMA
3 | Click on "Add Unit" Cligueu a "Afegeix unitat"
a) enter the unit "title" b) Upload an a) Introduiu el "Titol" de la unitat; b) Pugeu
4 |image or video c) Edit content using the una imatge o un video; c) Editeu els
text editor. continguts usant |'editor de text.
5 | Add "tags" to the unit Afegiu "Etiquetes" a la unitat
6 Add more study material to the unit from | Afegiu més material d'estudi a la unitat a
media library travé de la Biblioteca multimédia
7 | Click on "save" Cliqueu a "Desa"
EMMA tips: tags link to Europeana APl, a | Consells d'EMMA: Les etiquetes enllacen a
3 resource repository that can link your tags | I'API d'Europeana, un repositori que enllaca a
to specific media, so try to use specific recursos multimedia especifics, de manera
words. gue es recomana utilitzar termes especifics.
1 Chapter 4. Adding an Assignment on Capitol 4. Afegir una tasca en EMMA
EMMA
5 Click on the purple box "add assignment". |Cliqueu en la caixa morada "Afegeix tasca". Es
It looks like a unit page similar a una pagina d'unitat.
3 | Add info about your assignment: Introduiu la informacié de la tasca:
4 | "Title", "Description" and "Outcomes" "Titol", "Descripcid" i "Resultats"
5 | Click on "save" Cliqueu a "Desa"
E ips: . .
MMA tips: when your stude.nts .sehd @ Consells d'EMMA: Quan els estudiants envien
homework you can evaluate it clicking on .
" . " . una tasca, podeu avaluar-la clicant a la
the "submitted homework" tab in your " . " .
6 . pestanya "Tasques enviades" del vostre perfil.
profile. If you too much homework to S
Si teniu massa tasques per avaluar, podeu
evaluate, use the peer assessment . . \ .
usar la funcionalitat d'avaluacio per parells ;)
features ;)
1 | Chapter 5. Adding a quiz on EMMA Capitol 5. Afegir una prova en EMMA
2 |Click on the purple box "add assignment" |Cliqueu a la caixa morada "Afegeix tasca"
Click on "quiz library" and then on "add S“quel.j a "Llibreria C,I.e pf°ves ’ |"despre.s 2
A " o Afegeix nova prova". Cliqueu a "Afegeix nova
3 | new quiz". Click on "add new quiz" and v . Y .
. . . prova", i introduiu un titol i una descripcié
insert a title and a short description
breu
4 | Click on the "save" button Cliqueu al bot6 "Desa"
5 | Now start adding questions by clicking on | Ara podeu clicar a "Afegeix pregunta" per
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"add question"(you can now write your afegir preguntes (podeu introduir la primera

first item in the box Question Text) opcio6 de resposta en la caixa "Text de la
pregunta")
Choose the type of answer: text answer (if | Triue el tipus de resposta: resposta de text (si
you have only 1 correct answer) or només hi ha 1 resposta correcta) o resposta
true/false answer vertader/fals
in "text answer", type your first response |En "Resposta de text", introduiu la primera
option and indicate in the next column opcio6 de resposta i indiqueu en la columna
whether response is right or wrong. To contigua si la resposta és vertadera o falsa.
add a new response simply click on the Per afegir una nova resposta, cliqueu al signe
green plus sign verd +
Once you have inserted your three or four | Quan hageu introduit tres o quatre respostes
alternative responses and ensured that alternatives i comprovat que només una esta
only one has the true tick, save using the | marcada com a vertadera, deseu clicant al
green button. botd verd.

To add further questions to your quiz click | Per afegir més preguntes a la prova, feu clica
on "Add Question". Once you have saved, |"Afegeix pregunta". Després de desar-la,

you can find your completed quiz in the podreu trobar la prova completa en la

"Quiz Library" on the assignment page "Biblioteca de proves" en la pagina de tasca

Chapter 6. Evaluating a homework on )
P valuating W Capitol 6. Avaluar una tasca en EMMA

EMMA

Go to your personal profile and click on Aneu al vostre perfil personal i cliqueu a la
the tab "Submitted Homework" pestanya "Tasques enviades"

See/filter the list of your student's Vegeu o filtreu la llista de tasques dels
homework estudiants

Click on each homework and add a Cligueu en cada tasca i introduiu-hi un
comment comentari

EMMA tips when you add a comment a
special icon appears near the unit
structure and student can see the
evaluation

Consells d'EMMA: Quan afegiu un comentari,
apareixera un signe especial a l'unitat, i
I'estudiant podra veure I'avaluacio

Chapter 7. Creating a Peer Assessment on | Capitol 7. Crear una avaluacio per parells en
EMMA EMMA

Teacher adds an assignment in his course | El professor afegira una tasca al seu curs (a
(unit level). EMMA CMS Title, Instructions, | nivell d'unitat) en la plataforma EMMA. Titol,
Outcomes, Deadline Instruccions, Resultats, Data limit

Home work submission period Periode d'enviament de la tasca

During unit sessions student performs and | Mentre |'unitat estiga activa, els estudiants
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sends his homework

realitzaran i enviaran les tasques

Visual/HTML editor. Formatting text, link,

Editor visual/editor HTML. Donar format del

5 |. .
images text, enllacos, imatges
El professor comprovara el nombre de
Teacher checks number of homeworks P . p. . -,
tasques enviades i creara una avaluacio per
sent and creates a peer assessment. . . .
. . . parells. Creacid de grups d'avaluacié per
6 | Group of PR creation, Evaluation period, , \ e
o ) parells, Periode d'avaluacid, Criteris
Assessment of criteria: narrative, grade, \ ., .
. d'avaluacio: text, puntuacio, llista de
checklist e s
verificacid
Alguns dels estudiants que han enviat tasques
Some students who sent homework are & . a g
. " . " seran seleccionats com a avaluadors per
nominated as "peer reviewer". PR .
. e parells. Cada avaluador per parells rebra una
7 | receives a notification on platform, by e s .
. . notificacié en la plataforma i per correu
email and a special badge appears near L R . .
.. electronic, i li apareixera una insignia especial
notification bar .
en la barra de notificacions
. . Cada avaluador per parells emplenara un
Peer Reviewer completes an evaluation . . .
. : . gliestionari d'avaluacié. Cada avaluador per
8 |questionnaire. PR can manage his peer N .
. . parells podra administrar les seues
assessment on his profile dashboard . .
avaluacions des del seu tauler de perfil
El professor podra verificar les tasques
Teacher checks homework evaluated on P P q
. . avaluades en el seu tauler de perfil. El
his profile dashboard. Teacher can also re- , . e
9 . professor també pot reenviar notificacions als
send a notification to PR who has not
avaluadors per parells que no hagen avaluat
evaluated the homework
les tasques que els corresponen
When homework is evaluated student Quan s'ha avaluat una tasca, I'estudiant rep
10 receives a notification. Student receives a |una notificacio. L'estudiant rebra la notificacié
notification on platform by email and an | en la plataforma i per e-mail, i li apareixera un
icon appears near unit lesson index signe especial junt a l'index de llicons
11 | All done! Ja estal
. Capitol 8. Crear una entrada de blog en
1 |Chapter 8. Creating an EMMA post P g
EMMA
Go to your profile menu in the top-right Aneu al menu del vostre perfil (en la part
2 |side of the platform and click on "Your superior dreta de la plataforma) i cliqueu a "El
Blog" vostre blog"
. o Cliqueu a "Afegeix nova entrada", introduiu
Click on "Add new Post", type a "Title c!, s g N .
3 . " "o un "Titol" i empleneu el camp "Contingut de
and fill the "Content post" field , "
I'entrada
4 Add "Tags" and select your course if you | Afegiu "Etiquetes" i seleccioneu un curs si

want to show your post only to your

nomeés voleu mostrar |'entrada als alumnes
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students

5 Click on "Save". A notification will be sent |Cliqueu a "Desa". S'enviara una notificacié a
to all your enrolled students tots els estudiants registrats al curs

6 EMMA tips. Engage your students asking | Consells d'EMMA: Per motivar els estudiants,

them to produce some artefacts

demaneu-los que publigquen algun text

1 | Chapter 9. Content Translation on EMMA

Capitol 9. Traduccié de continguts en EMMA

Once you have 2 or 3 lessons ready on
2 |EMMA, you can inform UPV via mail to
initiate the translation process

Quan tingueu preparades dos o tres llicons en
EMMA, podeu informar-ne la UPV via correu
electronic per comencar el procés de
traduccié

3 | Automatic Translation will be generated.

Es generaran traduccions automatiques.

Edit the translations: Black is for unedited,
4 |orange for in progress and green for
completed.

Editeu les traduccions: el negre significa "No
s'ha editat"”, el taronja "En procés", i el verd
"Completat".

When your translation is edited and
5 | ready, inform UPV who will re-export to
EMMA

Quan la traduccid estiga editada i preparada,
informeu-ne la UPV, que I'exportara a EMMA.

6 |All done!

Ja esta!
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N. English Dutch
1 |Teacher guide Handleiding voor docenten
2 | Chapter 1. Creating a Course Hoofdstuk 1. Maak een cursus
3 Sign in with your teacher account and go |Log in met uw docent account en ga na 'Uw
to "Your Courses" in your personal menu |cursussen' in uw persoonlijke menu.
add course information "course title", Vul de cursus informatie in: titel van de
"overview", "learning objectives" and cursus, korte beschrijving, leerdoelen en
"outcomes" beoogde resultaten.
. Geef de start en einddatum van de cursus
4 | define course start and end date aan
.. Let op: dit is de datum waarop de beschrijvin
Note: this is the date when course P . P ) . &
. . . van de cursus beschikbaar gemaakt wordt in
5 |overview will be available on MOOCs .. .
. . de lijst van MOOCs, niet de datum waarop de
list,not the date of your first lesson .
eerste les begint.
6 |choose a cover page for your course Kies een plaatje voor uw cursus.
7 add coauthors: users that can manage the | Voeg medeauteurs toe. Dit zijn docenten die
course with you samen met u de cursus beheren.
8 Tick the Publish checkbox and click on Zet het vinkje bij 'Publiceer' en klik dan op
Save '‘Bewaar".
9 |Alldone Dat is alles.
1 |Chapter 2. teacher guide Hoofdstuk 2. Docent handleiding
2 | Adding a new Lesson on EMMA Een les toevoegen
3 Click on "add lesson" button in the course |Klik op de knop 'Voeg les toe' in het cursus
menu menu.
. .| Zet de start datum van de les, geef een
Set the starting date of the lesson and edit . . 8
et o betekenisvolle titel, en geef aan wat de
4 | "title", "Lesson objectives" and
i B leerdoelen en beoogde resultaten van de les
outcomes ..
zijn.
5 | Click on "save" Klik op de knop 'Bewaren'.
EMMA tips - engage learners with course | EMMA tip - activeer deelnemers met
6 activities, asking them to participate in the | leeractiviteiten, stimuleer hen om via de blog
course via the Blog and/or the of conversatie tool actief mee te doen in de
conversation tool cursus.
1 | Chapter 3. ‘ Hoofdstuk 3
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Adding a new Unit on EMMA

Een nieuwe eenheid toevoegen.

Click on "Add Unit"

Klik op 'Voeg eenheid toe'

a) enter the unit "title" b) Upload an
image or video c) Edit content using the
text editor.

Geef een betekenisvolle titel en gebruik het
tekstveld om de inhoud in te voegen.

Add "tags" to the unit

Voeg 'tags' toe aan de eenheid.

Add more study material to the unit from
media library

Gebruik de 'media library' om aanvullend
leermateriaal aan de eenheid toe te voegen.

Click on "save"

Klik op de knop 'Bewaren'.

EMMA tips: tags link to Europeana API, a
resource repository that can link your tags
to specific media, so try to use specific
words.

EMMA tip: probeer specifieke termen te
gebruiken voor uw tags. Op die manier
kunnen materialen uit de Europeana
repository gekoppeld worden.

Chapter 4. Adding an Assignment on
EMMA

Hoofdstuk 4. Een opdracht toevoegen

Click on the purple box "add assignment".
It looks like a unit page

Klik op de knop 'Voeg opdracht toe'.

Add info about your assignment:

"Title", "Description" and "Outcomes"

Geef een betekenisvolle titel, en gebruik het
tekstveld voor de opdracht beschrijving (tab
'‘Beschrijving') en de beoogde resultaten (tab
'Resultaten’).

Click on "save"

Klik op de knop 'Bewaar’.

EMMA tips: when your students send a
homework you can evaluate it clicking on
the "submitted homework" tab in your
profile. If you too much homework to
evaluate, use the peer assessment
features ;)

EMMA tip: u kunt de ingezonden opdrachten
van de deelnemers terugvinden in de tab
'Submitted homework' in uw profielpagina.
Als u teveel opdrachten moet beoordelen,
kunt u de peer assessment gebruiken.

Chapter 5. Adding a quiz on EMMA

Hoofdstuk 5. Een toets toevoegen

Click on the purple box "add assignment"

Klik op de knop 'Voeg opdracht toe'.

Click on "quiz library" and then on "add
new quiz". Click on "add new quiz" and
insert a title and a short description

Klik op de knop 'Toetslijst' en daarna op de
link 'Voeg toets toe'. Geef een betekenisvolle
titel en een korte beschrijving.

Click on the "save" button

Klik op de knop 'Bewaar".

Now start adding questions by clicking on
"add question"(you can now write your
first item in the box Question Text)

Klik op de knop 'Voeg vraag toe'. Vul de
vraagtekst in in het veld 'Vraag'.
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Choose the type of answer: text answer (if
you have only 1 correct answer) or
true/false answer

Kies het type antwoord. Gebruik 'text answer'
als u een vraag hebt met slechts 1 correct
antwoord of als het een waar/niet waar vraag
betreft.

in "text answer", type your first response
option and indicate in the next column
whether response is right or wrong. To
add a new response simply click on the
green plus sign

Vul in het veld 'Text answer' de tekst van de
eerste antwoordalternatief en geef in de
volgende kolom aan of antwoord correct of
incorrect is. Klik op het groene kruisje om
antwoordalternatieven toe te voegen.

Once you have inserted your three or four
alternative responses and ensured that
only one has the true tick, save using the
green button.

Als u drie of vier antwoordalternatieven hebt
gemaakt, en gecontroleerd hebt dat slechts 1
is aangemerkt als correct, kunt u de vraag
bewaren door op de groene knop 'Bewaar' te
klikken.

To add further questions to your quiz click
on "Add Question". Once you have saved,
you can find your completed quiz in the
"Quiz Library" on the assignment page

Klik op 'Voeg vraag toe' als u meer vragen wilt
toevoegen aan de toets. Klik op de knop
'‘Bewaar' om de toets op te slaan. Klik op de
link 'Toetslijst' om de toets in de lijst terug te
vinden. Sluit het venster. U vindt de toets ook
terug in de 'Toetslijst' op de opdracht pagina
en kunt dan de toets koppelen aan de
opdracht.

Chapter 6. Evaluating a homework on
EMMA

Hoofdstuk 6. Beoordelen van opdrachten

Go to your personal profile and click on
the tab "Submitted Homework"

Ga naar uw profile pagina en klik op de tab
'Submitted homework'.

See/filter the list of your student's
homework

De lijst toont alle ingezonden opdrachten van
alle cursussen. U kunt via het filter
opdrachten per cursus bekijken.

Click on each homework and add a
comment

U kunt de opdracht bekijken door op het
groene icoontje in de eerste kolom te klikken.
U kunt uw feedback geven door onder de
uitwerking op de link 'Antwoord' te klikken.
Type uw tekst in het veld en klik op de knop
'‘Bewaar".

EMMA tips when you add a comment a
special icon appears near the unit
structure and student can see the
evaluation

EMMA tip - Als u feedback geeft, wordt er een
speciaal icoontje getoond bij de eenheid
structuur. De deelnemer kan dan uw feedback
lezen.
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Chapter 7. Creating a Peer Assessment on

1 EMMA Hoofdstuk 7. Peer assessment toevoegen
Teacher adds an assignment in his course Nadat u een opdracht heeft gemaakt, kunt u
2 | (unit level). EMMA CMS Title, Instructions, er een peer assessment opdfacht aan
Outcomes, Deadline toevoegen door' op d.e knop 'Voeg peer
assessment toe' te klikken.
3 | Home work submission period Periode voor indienen van opdrachten
4 During unit sessions student performs and | Deelnemers werken aan opdrachten en
sends his homework sturen die in.
5 Visual/HTML editor. Formatting text, link, |Visuele/HTML editor. Opmaak van tekst,
images hyperlinks, plaatjes
U bekijkt hoeveel opdrachten er ingezonden
Teacher checks number of homeworks zijn en maakt een peer assessment. Hiertoe
sent and creates a peer assessment. vult u in hoeveel deelnemers er maximaal in
6 | Group of PR creation, Evaluation period, |een groep mogen zitten en hoeveel
Assessment of criteria: narrative, grade, beoordelaars er zijn per opdracht. U zet de
checklist evaluatie periode. U geeft de assessment
criteria aan: open vraag, cijfer, keuzelijst.
Sommige deelnemers die opdrachten hebben
Some students who sent homework are ingezonden, worden aangemerk als 'peer
nominated as "peer reviewer". PR reviewer'. Deze 'peer reviewers' worden
7 | receives a notification on platform, by daarop geattendeerd via een notificatie in het
email and a special badge appears near EMMA platform, via e-mail, en via een
notification bar speciale badge in de buurt van de
notificatiesbalk.
Peer Reviewer completes an evaluation De 'peer reviewer' vult een evaluatie
8 | questionnaire. PR can manage his peer vragenlijst in. De 'peer reviewer' kan de peer
assessment on his profile dashboard assessment doen via het profiel dashboard.
Teacher checks homework evaluated on | U controleert de evaluatie door peers via uw
9 his profile dashboard. Teacher can also re- | profiel dashboard. U kunt ook een bericht
send a notification to PR who has not sturen aan de 'peer reviewer' indien die de
evaluated the homework opdracht nog niet beoordeeld heeft.
When homework is evaluated student De deelne'mer ontvangt bericht.i.ndi(?n de
) e . opdracht is beoordeeld. De notificatie wordt
10 recgl}/es.a notification. Student recelves @ in het platform getoond, wordt via e-mail
notification on platform by email and an . . .
icon appears near unit lesson index verzonden'.' Bovendler.1 wordt een icoontjes
getoond bij de eenheid les structuur.
11| All done! Dat is alles.
1 |Chapter 8. Creating an EMMA post Hoofstuk 8. Een blogpost maken
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Go to your profile menu in the top-right
side of the platform and click on "Your
Blog"

Ga naar uw persoonlijke menu rechtsboven
en klik op 'Uw blog'

Click on "Add new Post", type a "Title"
and fill the "Content post" field

Klik op de knop 'Voeg nieuw bericht toe'. Geef
een betekenisvolle titel en type het bericht.

Add "Tags" and select your course if you
want to show your post only to your
students

Voeg 'tags' toe. Selecteer uw cursus als u het
bericht alleen wilt tonen aan deelnemers die
zijn ingeschreven in de cursus.

Click on "Save". A notification will be sent
to all your enrolled students

Klik op 'Save'. Alle ingeschreven deelnemers
ontvangen per e-mail een notificatie van dit
bericht.

EMMA tips. Engage your students asking
them to produce some artefacts

EMMA tip - Activeer uw deelnemers door hen
te vragen enkele producten te maken.

Chapter 9. Content Translation on EMMA

Hoofdstuk 9. Vertaling van inhoud

Once you have 2 or 3 lessons ready on
EMMA, you can inform UPV via mail to
initiate the translation process

Zo gauw u 2 of 3 lessen klaar heeft, kunt u
UPV via e-mail laten weten dat het
vertaalproces gestart kan worden.

Automatic Translation will be generated.

De automatische vertaling zal worden
gemaakt.

Edit the translations: Black is for unedited,
orange for in progress and green for
completed.

Bewerk de vertaling: Zwart is voor onbewerkt,
oranje voor in bewerking, en groen voor
afgerond.

When your translation is edited and
ready, inform UPV who will re-export to
EMMA

Informeer UPV als u de vertaling bewerkt
hebt. UPV zal dan de vertaling overzetten
naar EMMA.

All done!

Dat is alles.
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N. English ‘ Estonian
1 |Teacher guide Juhis Opetajale
2 | Chapter 1. Creating a Course Peatiikk 1. Kursuse loomine
3 Sign in with your teacher account and go | Logi sisse Opetaja kontoga ja vali menilst
to "Your Courses" in your personal menu |"Sinu kursused"
add course information "course title", . " -
" . . . lisa kursuse andmed: "kursuse pealkiri",
overview", "learning objectives" and e "o e e e
" . Ulevaade", "eesmargid" ja "Opivaljundid
outcomes
4 | define course start and end date madratle kursuse algus- ja I0pukuupdev
Note: this is the date when course Markus: see on kursuse kirjelduse avaldamise
5 | overview will be available on MOOCs kuupdev MOOC'ide kataloogis, mitte kursuse
list,not the date of your first lesson kaivitumise kuupaev.
6 |choose a cover page for your course vali kursuse avaleht
7 add coauthors: users that can manage lisa kaasautorid: kasutajad, kel on kursuse
the course with you muutmise digused
3 Tick the Publish checkbox and click on Valige suvand Avalda-nupul ja seejarel
Save Salvesta-nupul
9 |Alldone Valmis
1 | Chapter 2. teacher guide Peatiikk 2. Juhis Opetajale
2 |Adding a new Lesson on EMMA Uue tunni lisamine EMMA platvormil
Click on "add lesson" button in the - " o
3 Vali "lisa tund" kursuse meniiis
course menu
Set the starting date of the lesson and . . . .
el om . Sisesta tunni alguskuupaev, pealkiri,
4 | edit "title", "Lesson objectives" and et e s .
N N eesmargid ja Opivaljundid
outcomes
5 | Click on "save" KIGpsa "Salvesta"
EMMA tips - engage learners with course
s P . gag .. . EMMA soovitus - koosta tUlesanded nii, et
activities, asking them to participate in . .. i
6 . osalejad aktiivselt panustaksid suhtlusesse
the course via the Blog and/or the L
. blogi ja vestluse vahendusel
conversation tool
1 | Chapter 3. Peatiikk 3
2 |Adding a new Unit on EMMA Uue Oppetunni lisamine EMMAsse
3 | Click on "Add Unit" KIGpsa "Lisa uus 6ppetund"”
4 a) enter the unit "title" b) Upload an a) sisesta materjali pealkiri, b) laadi Ules pilt

image or video c) Edit content using the

vOi video, c) lisa ja toimeta tekst
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text editor.
5 | Add "tags" to the unit Lisa sildid (méarksénad)
6 Add 'mo.re study material to the unit from Lisa tdiendavat materjali meediakogust
media library
7 |Click on "save" KIGpsa "Salvesta"
EMMA soovitus: vali marksdnad nii, et need
EMMA tips: tags link to Europeana APl,a |., .., . vitus: vall mar '
i . Uhtiksid Europeana API-s kasutatutega, sel
resource repository that can link your . .
8 o . juhul lingitakse need kohe Europeana
tags to specific media, so try to use - ap
. varamus sama marksonaga tahsitatud
specific words. .
materjalidega
Chapter 4. Adding an Assighment on ..
1 P ing '8 Peatiikk 4. Ulesande lisamine
EMMA
5 Click on the purple box "add KIdpsa nupul "Lisa lilesanne", see sarnaneb
assignment". It looks like a unit page Oppetunni lehele
3 | Add info about your assignment: Sisesta uue Ulesande kirjeldus:
4 | "Title", "Description" and "Outcomes" "Pealkiri", "Kirjeldus" ja "Opivaljundid"
5 | Click on "save" KIGpsa "Salvesta"
EMMA tips: wh tudent d
'Ps: WhEN your st e.n s.ser'1 @ EMMA soovitus: Oppijate poolt esitatud
homework you can evaluate it clicking on . . . e
" . " . vastused on hindamiseks leitavad "Esitatud
the "submitted homework" tab in your v in . s .
6 . kodutood" alt sinu profiililehel. Kui tunned, et
profile. If you too much homework to . . .
hindamine muutub koormavaks, siis kasuta
evaluate, use the peer assessment . .
partnerhindamist.
features ;)
1 |Chapter 5. Adding a quiz on EMMA Peatiikk 5. Testi lisamine
2 |Click on the purple box "add assignment" |Klopsa "Lisa tlesanne"
Click on "quiz library" and then on "add N " . " - -
o " o Kldpsa "Testikogu", seejarel "Lisa uus test" ja
3 | newquiz”. Click on "add new quiz" and lisa testi pealkiri koos lihikirjeldusega
insert a title and a short description P J ga.
4 | Click on the "save" button KIGpsa "Salvesta"
!.\IOW start ?dd.l,ng questions by C.IICkmg on N{ld taida test kiisimustega, kldpsates "Lisa
5 add question"(you can now write your . "
o . . kdsimus".
first item in the box Question Text)
Choose the type of answer: text answer . - . el
. Vali vastuse tlilip: tekstivastus (vaid lks dige
6 | (if you have only 1 correct answer) or

true/false answer

valik) voi 6ige/vale vastus.
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in "text answer", type your first response
option and indicate in the next column
whether response is right or wrong. To
add a new response simply click on the
green plus sign

Tekstivastuse puhul kirjuta vastusevariandi
sonastus ja margi teises veerus, kas tegemist
on &ige vastusevariandiga. JArgmise
vastusevariandi lisamiseks kldpsa rohelisel
plussmargil.

Once you have inserted your three or
four alternative responses and ensured
that only one has the true tick, save using
the green button.

Kui oled sisestanud 3-4 vastusevarianti ja
kontrollinud, et vaid lks neist on margitud
Oige vastusena, siis salvesta testiklisimus
kldpsates rohelist nuppu.

To add further questions to your quiz
click on "Add Question". Once you have
saved, you can find your completed quiz
in the "Quiz Library" on the assignment

page

Jargmiste testiklisimuste lisamiseks testi
kldpsa "Lisa kisimus". Kui kdik kiisimused on
testi sisestatud ja test salvestatud, ilmub test
testikogusse Ulesannete lehel.

Chapter 6. Evaluating a homework on
EMMA

Peatiikk 6. Esitatud koduté6de hindamine

Go to your personal profile and click on
the tab "Submitted Homework"

Ava oma profiilileht ja ja klpsa sakil "Esitatud
kodut6od"

See/filter the list of your student's
homework

Vaata vo0i filtreeri esitatud kodutoode
nimekirja

Click on each homework and add a
comment

Kl6psa valitud kodutodl ja kirjuta omapoolne
tagasiside

EMMA tips when you add a comment a
special icon appears near the unit
structure and student can see the
evaluation

EMMA vihje: kui oled lisanud oma
kommentaari, ilmub Gppija vaates antud
Oppetiki juurde vastav ikoon ja Oppija saab
sellel ikoonil kldpsates dpetaja antud
tagasisidet lugeda.

Chapter 7. Creating a Peer Assessment
on EMMA

Peatiikk 7. Partnerhindamine

Teacher adds an assignment in his course
(unit level). EMMA CMS Title,
Instructions, Outcomes, Deadline

Opetaja lisab ilesande oma kursusele
Oppetiki tasandi - pealkiri, juhised, valjundid
ja tahtaeg

Home work submission period

Margi kodutoo esitamise tahtaeg

During unit sessions student performs
and sends his homework

Oppijad esitavad oma kodutédd dppetiiki
sessiooni jooksul

Visual/HTML editor. Formatting text, link,
images

Oppijad saavad kasutada veebip8hist
tekstitoimetit
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Teacher checks number of homeworks
sent and creates a peer assessment.

Lisa partnerhindamise tlesanne, markides

6 | Group of PR creation, Evaluation period, |hinnangu esitamistdhtaja ja formaadi: vabas
Assessment of criteria: narrative, grade, |vormis, hindeline, kategooria
checklist
Some students who sent homework are
nominated as "peer reviewer". PR Margi valitud 6ppijad partnerhindajateks,
7 |receives a notification on platform, by EMMA saadab neist igalihele e-posti teel
email and a special badge appears near | vastavasisulise teate.
notification bar
Peer Reviewer completes an evaluation |Partnerhindaja hindab temale suunatud
8 | questionnaire. PR can manage his peer kodut6o ja saab seda vajadusel ka hiljem
assessment on his profile dashboard muuta oma profiili toclaual.
Teacher checks homework evaluated on | Opetaja kontrollib esitatud partnerhinninguid
9 his profile dashboard. Teacher can also oma tdodlaual. Opetaja vdib saata marguande
re-send a notification to PR who has not | partnerhindajale, kes pole veel iseseisvat
evaluated the homework Ulesannet hinnanud.
. Kui partnerhinnang on dpetaja poolt
When homework is evaluated student . p ~g n p“ 18 OO .
. e . kinnitatud, saab Gppija marguande. Oppija
receives a notification. Student receives a N . . .
10 L . saab marguande e-posti teel lisaks ilmub
notification on platform by email and an v . ~ L
. . . kodutdo autorile vastava oppetiiki juurde
icon appears near unit lesson index . L .
hinnet taheistav ikoon.
11 | All done! Valmis!
1 |Chapter 8. Creating an EMMA post Peatiikk 8. Postituse lisamine
Go to your profile menu in the top-right - -
. yourp . ,P 8 KIGpsa oma profiililehe parempoolses
2 |side of the platform and click on "Your R e o
" Glanurgas asuval nupul "Minu blogi
Blog
3 Click on "Add new Post", type a "Title" KlGpsa "Lisa postitus", sisesta postituse
and fill the "Content post" field pealkiri ja sisu.
Add "Tags" and select your course if you . o e . . .
& y y Lisa marskénad ja vali, kes tohib seda
4 | want to show your post only to your .
postitust lugeda.
students
5 Click on "Save". A notification will be sent | KI6psa "Salvesta". Kdik adressaadid saavad
to all your enrolled students teate uue postituse kohta.
. . EMMA soovitus: kasuta postitusi, et innustada
EMMA tips. Engage your students asking | . .. .. . P o
6 Oppijaid ise materjale looma ja teistega
them to produce some artefacts .
jagama.
1 |Chapter 9. Content Translation on ‘ Peatiikk 9. Oppematerjalide tdlkimine
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EMMA

EMMAs

Once you have 2 or 3 lessons ready on
2 |EMMA, you can inform UPV via mail to
initiate the translation process

Kui oled saanud valmis vahemalt 2-3 tundi
EMMA platvormil, anna oma télkimise soovist
e-psoti teel teada UPV-le

3 | Automatic Translation will be generated.

Automaatne tolge ilmub EMMsse kiiresti.

Edit the translations: Black is for
4 | unedited, orange for in progress and
green for completed.

Toimeta automaatselt tolgitud sisu. Mustaga
on tahistatud toimetamata tekst, oranziga
pooleliolev toimetamine ja rohelisega |16plikult
toimetatud tekst.

When your translation is edited and
5 |ready, inform UPV who will re-export to
EMMA

Kui télge on toimetatud ja aktsepteeritud,
anna sellest teada UPV-le, kes ekspordib
tolgitud sisu EMMAsse.

6 |All done!

Valmis!
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N. English French
1 |Teacher guide Guide de I'enseignant
2 | Chapter 1. Creating a Course Chapitre 1 : Créer un cours
Sign in with your teacher account and go Conn.ectez-vous avejc votre compte
3 " e enseignant et aller a "Vos MOOCs" dans votre
to "Your Courses" in your personal menu
menu personnel
add course information "course title", Ajoutez des informations sur votre cours :
"overview", "learning objectives" and "titre du cours", "vue d'ensemble", "objectifs
"outcomes" d'apprentissage" et "finalités"
4 |define course start and end date Définissez la date de début et de fin du MOOC
Note: this is the date when course N.B : Il s'agit de I.a dat<.e ou la vue dfensemble
5 |overview will be available on MOOCs (?u MOOC sera disponible dans la liste de
list,not the date of your first lesson | ense.r\nble des MOOCs, pas la date de votre
premiére lecon.
Choisissez une page de couverture pour votre
6 |choose a cover page for your course
MOOC
7 add coauthors: users that can manage the | Ajoutez des co-auteurs : utilisateurs qui
course with you peuvent administrer le MOOC avec vous.
8 Tick the Publish checkbox and click on Sélectionnez I'option Publier puis cliquez sur
Save Enregistrer
9 |Alldone Terminé
1 |Chapter 2. teacher guide Chapitre 2 : Guide de I'enseignant
2 | Adding a new Lesson on EMMA Ajouter une nouvelle legcon sur EMMA
3 Click on "add lesson" button in the course | Cliquez sur le bouton "ajouter une lecon" dans
menu le menu du MOOC.
Set the starting date of the lesson and Réglez la date de début de la lecon et modifier
4 | edit "title", "Lesson objectives" and le "titre", les "objectifs de la lecon", et les
"outcomes" "finalités"
5 |Click on "save" Cliquez sur "Enregistrer"
EMMA tips - engage learners with course | Conseils d'EMMA : Impliquez vos apprenants
6 activities, asking them to participate in dans des activités, en leur demandant par
the course via the Blog and/or the exemple de participer au blog du MOOC et/ou
conversation tool a l'espace "Conversations"
1 |Chapter 3. ‘ Chapitre 3
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2 | Adding a new Unit on EMMA Ajouter une nouvelle Unité sur EMMA
3 |Click on "Add Unit" Cliquez sur "Ajouter une unité"
a) enter the unit "title" b) Upload an a) Entrez le titre de l'unité, b) Téléchargez une
4 |image or video c) Edit content using the |image ou une vidéo, c) Modifiez le contenu en
text editor. utilisant I'éditeur de texte.
5 |Add "tags" to the unit Ajoutez des "tags" (mots-clés) a 'unité
6 Add more study material to the unit from | Ajoutez plus de matériel d'apprentissage a
media library ['unité depuis la médiathéque
7 | Click on "save" Cliquez sur "Enregistrer"
. . Conseils d'EMMA : Les liens des tags renvoient
EMMA tips: tags link to Europeana APl,a |, e §
. . a Europeana API, un dépositaire de ressources
resource repository that can link your . .
8 T . qui peut relier vos tags avec une ressource
tags to specific media, so try to use g e
. spécifique, donc essayez d'utiliser des mots
specific words. g
spécifiques.
Chapter 4. Adding an Assighment on . . I
1 P g & Chapitre 4 : Ajouter des activités sur EMMA
EMMA
5 Click on the purple box "add assignment". | Cliquez sur le bouton violet "Ajouter des
It looks like a unit page activités". Cela ressemble a une page d'unité.
3 | Add info about your assignment: Ajoutez des infos sur vos activités :
4 | "Title", "Description" and "Outcomes" "Titre", "Description" et "Finalités"
5 |Click on "save" Cliquez sur "Enregistrer"
EMMA tips: when your students send a Conseils d'EMMA : quand vos apprenants
homework you can evaluate it clicking on | envoient un travail, vous pouvez I'évaluer en
6 the "submitted homework" tab in your cliquant sur I'onglet "Travaux soumis" dans
profile. If you too much homework to votre profil. Si vous avez trop de travaux a
evaluate, use the peer assessment évaluer, utilisez la fonctionnalité "Evaluation
features ;) par les pairs" ;)
1 |Chapter 5. Adding a quiz on EMMA Chapitre 5 : Ajouter un quiz sur EMMA
. . Cliquez sur le bouton violet "ajouter une
2 | Click on the purple box "add assignment" q e :
activité
. - " " Cliquez sur "bibliotheque de quiz" ensuite sur
Click on "quiz library" and then on "add " .q g . q
e " o ajouter un nouveau quiz". Cliquez sur
3 | new quiz". Click on "add new quiz" and " e .
. . o ajouter un nouveau quiz", insérez un titre et
insert a title and a short description e
une courte description.
4 |Click on the "save" button Cliquez sur le bouton "enregistrer"
Now start adding questions by clicking on | Maintenant, vous pouvez commencer a
5 |"add question"(you can now write your ajouter des questions en cliquant sur "ajouter

first item in the box Question Text)

une question" (vous pouvez alors écrire votre
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premier item dans la case Texte de la
guestion)

Choose the type of answer: text answer
(if you have only 1 correct answer) or
true/false answer

Choisissez le type de votre question : réponse
texte (si vous avez seulement une réponse
correcte) ou une réponse vrai/faux

in "text answer", type your first response
option and indicate in the next column
whether response is right or wrong. To
add a new response simply click on the
green plus sign

Dans "réponse texte", tapez la premiere
option de réponse et indiquez dans la colonne
d'a coté sila réponse est vraie ou fausse. Pour
ajouter une nouvelle réponse, vous n'avez
plus qu'a cliquer sur le signe "plus" vert.

Once you have inserted your three or four
alternative responses and ensured that
only one has the true tick, save using the
green button.

Une fois que vous avez inséré vos 3 ou 4 choix
de réponses, assurez-vous qu'une seule
réponse est indiguée comme correcte,
enregistrez avec le bouton vert.

To add further questions to your quiz click
on "Add Question". Once you have saved,
you can find your completed quiz in the
"Quiz Library" on the assignment page

Pour ajouter plus de questions a votre quiz,
cliquez sur "Ajouter des questions". Une fois
que vous avez enregistré, vous pouvez
retrouver l'intégralité de votre quiz dans la
bibliotheque de quiz sur la page d'activités.

Chapter 6. Evaluating a homework on
EMMA

Chapitre 6 : Evaluer un travail sur EMMA

Go to your personal profile and click on
the tab "Submitted Homework"

Allez sur votre profil personnel et cliquez sur
I'onglet "Travaux soumis"

See/filter the list of your student's
homework

Regardez et filtrez la liste des travaux de vos
apprenants

Click on each homework and add a
comment

Cliquez sur chaque travail et ajouter un
commentaire

EMMA tips when you add a comment a
special icon appears near the unit
structure and student can see the
evaluation

Conseils d'EMMA : Lorsque vous ajoutez des
commentaires, une icone spéciale apparait a
cOté de la structure de 'unité et I'apprenant
peut voir |'évaluation.

Chapter 7. Creating a Peer Assessment
on EMMA

Chapitre 7 : Créer une évaluation par les
pairs sur EMMA

Teacher adds an assignment in his course
(unit level). EMMA CMS Title,
Instructions, Outcomes, Deadline

L'enseignant ajoute une activité dans son
MOOC (au niveau de l'unité). La plateforme
CMS d'EMMA requiert un titre, des
instructions, des finalités et une date butoir

Home work submission period

Période de soumission des travaux
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During unit sessions student performs

Pendant la durée de l'unité, les apprenants

4 and sends his homework font et envoient leurs travaux
5 Visual/HTML editor. Formatting text, link, |Visuel/Editeur HTML. Formater le texte, les
images liens, les images
Teacher checks number of homeworks L'enseignant vérifie le nombre de travaux
sent and creates a peer assessment. envoyés et crée une évaluation par les pairs.
6 |Group of PR creation, Evaluation period, |Groupe d'évaluation par les pairs (EP), période
Assessment of criteria: narrative, grade, |et critéres d'évaluation : narratif, points,
checklist checklist
Some students who sent homework are | Certains apprenants qui ont envoyé leurs
nominated as "peer reviewer". PR travaux sont nommeés "examinateurs". lls
7 |receives a notification on platform, by recoivent une notification de la plateforme
email and a special badge appears near par email et un badge spécial apparait a coté
notification bar de la barre de notifications
Peer Reviewer completes an evaluation L'examinateur compléte un questionnaire
8 |questionnaire. PR can manage his peer d'évaluation. Il peut gérer I'évaluation depuis
assessment on his profile dashboard le tableau de bord de son profil.
Teacher checks homework evaluated on | L'enseignant vérifie les travaux évalués sur
9 his profile dashboard. Teacher can also son tableau de bord. L'enseignant peut aussi
re-send a notification to PR who has not | envoyer une nouvelle notification aux
evaluated the homework examinateurs qui n'ont pas évalué de travaux.
When homework is evaluated student Quand un travail est évalué, I'apprenant recoit
10 receives a notification. Student receives a | une notification par email et une icbne
notification on platform by email and an | apparait a c6té du sommaire de l'unité
icon appears near unit lesson index concernée.
11 | All done! Terminé !
1 |Chapter 8. Creating an EMMA post Chapitre 8 : Créer un billet de blog sur EMMA
Go to your profile menu in the top-right | Allez sur le menu de votre profil en haut a
2 |side of the platform and click on "Your droite de la plate-forme et cliquez sur "Votre
Blog" blog"
. " " et Cliquez sur "Ajouter un nouveau post", tapez
3 Click on "Add new Post”, type a "Title un "titre" et remplissez le champ "Contenu du
and fill the "Content post" field i
post
Add "Tags" and select your course if you Ajoutez de.s ‘tags” (mots-clés) et sél'ection.nez
le MOOC si vous voulez que votre billet soit
4 |want to show your post only to your . .
students exclusivement accessible aux apprenants de
ce MOOC
5 Click on "Save". A notification will be sent |Cliquez sur "Enregistrer". Une notification

to all your enrolled students

sera envoyée a tous les apprenants inscrits au
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Conseils d'EMMA : Impliquez vos apprenants
en leurs demandant de poster eux-mémes
leurs productions.

EMMA tips. Engage your students asking
them to produce some artefacts

Chapitre 9 : Traduction du contenu sur

1 |Chapter 9. Content Translation on EMMA EMMA

Une fois que vous avez inséré 2 ou 3 lecons
sur EMMA, vous pouvez informer UPV par
email pour débuter le processus de

Once you have 2 or 3 lessons ready on
2 |EMMA, you can inform UPV via mail to
initiate the translation process

traduction.
3 | Automatic Translation will be generated. |Une traduction automatique sera générée.
Edit the translations: Black is for Modifiez les traductions : noir pour les
4 |unedited, orange for in progress and traductions non-modifiées, orange = en cours
green for completed. et vert pour terminées.
When your translation is edited and Lorsque votre traduction est enfin modifiée et
5 |ready, inform UPV who will re-export to | préte, informez UPV qui pourra la réimporter
EMMA sur EMMA.
6 |All done! Terminé !
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Teacher guide

Guida per il docente

Chapter 1. Creating a Course

Capitolo 1. Creare un corso

Sign in with your teacher account and go
to "Your Courses" in your personal menu

Entra con il tuo account docente e vaia "l
tuoi Corsi" nel tuo menu personale

add course information "course title",
"overview", "learning objectives" and
"outcomes"

Aggiungi informazioni corso "titolo del
corso", "descrizione generale", "obiettivi di
apprendimento” e "risultati"

define course start and end date

Definisci data di inizio e fine corso

Note: this is the date when course
overview will be available on MOOCs
list,not the date of your first lesson

Nota: questa & la data in cui la descrizione
generale del corso sara disponibile nella lista
dei MOOC, e NON la data della prima lezione

choose a cover page for your course

Scegli una copertina per il tuo corso

add coauthors: users that can manage the
course with you

Aggiungi co-autori: user che possono gestire
il corso con te

Tick the Publish checkbox and click on
Save

Spunta il box "Pubblica" e clicca su "Salva"

All done

Completato

Chapter 2. teacher guide

Capitolo 2. Guida per il docente

Adding a new Lesson on EMMA

Aggiungere una Lezione nuova su EMMA

Click on "add lesson" button in the course
menu

Clicca sul tasto "Aggiungi lezione" nel menu
del corso

Set the starting date of the lesson and edit
"title", "Lesson objectives" and
"outcomes"

Fissa una data di inizio della lezione e compila

"titolo", "obiettivi della lezione" e "risultati"

Click on "save"

Clicca su "Salva"

EMMA tips - engage learners with course
activities, asking them to participate in the
course via the Blog and/or the
conversation tool

suggerimenti di EMMA - coinvolgi i tuoi
studenti con attivita, chiedendo loro di
partecipare al corso anche attraverso il Blog
e/o lo strumento di conversazione

Chapter 3.

Capitolo 3.

Adding a new Unit on EMMA

Aggiungere una Unit nuova su EMMA

Click on "Add Unit"

Clicca su "Aggiungi Unit"

113




MOOC

AGGREGATOR

a) enter the unit "title" b) Upload an image

a) compila il "titolo" della Unit b)carica un

4 |orvideo c) Edit content using the text immagine o un video c) aggiungi o cambia il
editor. contenuto usando l'editor di testo

5 | Add "tags" to the unit Aggiungi tag alla Unit

6 Add more study material to the unit from | Aggiungi piu materiale di studio alla Unit,
media library dalla biblioteca media

7 |Click on "save" Clicca su "Salva”
EMMA tips: tags link to Europeana APl, a |suggerimenti di EMMA - i tag si connettono

3 resource repository that can link your tags |all'APl Europeana, un repository di risorse
to specific media, so try to use specific che & in grado di connetere i tuoi tag a media
words. specifici: cerca di usare termini specifici

1 Chapter 4. Adding an Assignment on Capitolo 4. Aggiungere un assignment su
EMMA EMMA

5 Click on the purple box "add assignment". |Clicca sul tasto viola "aggiungi assignment".
It looks like a unit page Appare come la pagina di una Unit

3 | Add info about your assignment: Aggiungi informazioni sul tuo assignment

4 | "Title", "Description" and "Outcomes" "Titolo", "Descrizione" e "Risultati"

5 |Click on "save" Clicca su "Salva"
EMMA tips: when your students send a suggerimenti di EMMA - quando i tuoi
homework you can evaluate it clicking on | studenti ti inviato un compito, puoi valutarlo

6 the "submitted homework" tab in your cliccando sulla tab "compiti inviati" del tuo
profile. If you too much homework to profilo. Se pensi che i compiti da valutare
evaluate, use the peer assessment siano troppo numerosi, usa le funzioni di
features ;) peer assessment ;)

1 |Chapter 5. Adding a quiz on EMMA Capitolo 5. Aggiungere un quiz su EMMA

2 | Click on the purple box "add assignment" | Clicca sul tasto viola "aggiungi quiz".
Click on "quiz library" and then on "add Clicca su "biblioteca quiz" e poi su "aggiungi

3 | new quiz". Click on "add new quiz" and nuovo quiz". Clicca su "aggiungi nuovo quiz"
insert a title and a short description e inserisci un titolo e una breve descrizione

4 | Click on the "save" button Clicca su "Salva"
Now start adding questions by clicking on O.ra pual |n|z:Iare ?d agglungere c'1|oman.de,

5 | "add question"(you can now write your C|IC.C3nd(.) su. agglungi domanda” (puoi
first item in the box Question Text) scrivere il primo argomento nel box Testo

della Domanda)

Choose the type of answer: text answer (if |Scegli il tipo di risposta: risposta di testo (se

6 |you have only 1 correct answer) or c'é solo una risposta corretta) o risposta di

true/false answer

tipo vero/falso
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in "text answer", type your first response
option and indicate in the next column
whether response is right or wrong. To
add a new response simply click on the
green plus sign

nel caso di "risposta di testo", scrivi la prima
opzione di risposta e indica nella colonna
successiva se la risposta & corretta o errata.
Per aggiungere una nuova risposta clicca
semplicemente sul segno "piu" verde

Once you have inserted your three or four
alternative responses and ensured that
only one has the true tick, save using the
green button.

guando hai inserito tre o quattro alternative
di risposta e ti sei assicurato che una sola
accetti la spunta "vero", salva cliccando sul
tasto verde

To add further questions to your quiz click
on "Add Question". Once you have saved,
you can find your completed quiz in the
"Quiz Library" on the assignment page

per aggiungere altre domande al tuo quiz,
clicca su "Aggiungi Domanda". Una volta
che hai salvato, potrai trovare il quiz
completo nella "Biblioteca Quiz" alla pagina
degli assignment

Chapter 6. Evaluating a homework on
EMMA

Capitolo 6. Valutare un compito su EMMA

Go to your personal profile and click on
the tab "Submitted Homework"

Vai sul tuo profilo personale e clicca sulla tab
"Compiti Inviati"

See/filter the list of your student's
homework

Consulta/filtra la lista dei compiti dei tuoi
studenti

Click on each homework and add a
comment

Clicca su ciascun elaborato e aggiungi un
commento

EMMA tips when you add a comment a
special icon appears near the unit
structure and student can see the
evaluation

Suggerimenti di EMMA - quando aggiungi un
commento appare una speciale icona nella
struttura della Unit e lo studente puo vedere
la valutazione

Chapter 7. Creating a Peer Assessment on
EMMA

Capitolo 7. Creare un Peer Assessment in
EMMA

Teacher adds an assignment in his course
(unit level). EMMA CMS Title, Instructions,
Outcomes, Deadline

Il docente aggiunge un assignment nel suo
corso (a livello di Unit). Aggiunge un titolo, le
istruzioni, il risultato atteso, la scadenza di
consegna

Home work submission period

Periodo di consegna del compito

During unit sessions student performs and
sends his homework

durante le sessioni della Unit lo studente
prepara e invia il suo compito

Visual/HTML editor. Formatting text, link,
images

Editor di visual/HTML. Per formattare testo,
link, immagini
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Teacher checks number of homeworks
sent and creates a peer assessment.

Il docente controlla la quantita di compiti
inviati e genera una sessione di peer

6 | Group of PR creation, Evaluation period, assessment. Creazione del gruppo di Peer
Assessment of criteria: narrative, grade, Reviewer, periodo di valutazione, valutazione
checklist dei criteri: narrativo, voto, checklist
Some students who sent homework are Alcuni studenti che hanno inviato il compito
nominated as "peer reviewer". PR receives | sono nominati Peer Reviewer. Questi

7 |anotification on platform, by email and a | ricevono una notifica sulla piattaforma, via
special badge appears near notification email e uno speciale badge appare accanto
bar alla barra delle notifiche
Peer Reviewer completes an evaluation il Peer Reviewer completa un questionario di

8 | questionnaire. PR can manage his peer valutazione. il PR puo gestire il suo peer
assessment on his profile dashboard assesssment dal cruscotto del suo profilo
Teacher checks homework evaluated on Il docente controllo i compiti valutati dal

9 his profile dashboard. Teacher can also re- | cruscotto del suo profilo. Puo anche reinviare
send a notification to PR who has not una notifica al PR che non avesse completato
evaluated the homework la valutazione
When homework is evaluated student Una volta che il suo compito & stato valutato,

10 receives a notification. Student receives a |lo studente riceve una notifica, sulla
notification on platform by email and an piattafoirma, via email e un'icona appare
icon appears near unit lesson index nell'indice delle unita di una lezione

11 | All done! Completato!

1 |Chapter 8. Creating an EMMA post Capitolo 8. Creare un post in EMMA
G.O to your profile menu |n‘the to'P-rlght Vai al menu del tuo profilo in alto a destra

2 |side of the platform and click on "Your . . " "

" nella piattaforma e clicca su "ll tuo Blog
Blog
. " " H—t Clicca su "Aggiungi un nuovo Post", inserisci
Click on "Add new Post", type a "Title" and e 1 o "

3 |, " "o un "Titolo" e compila il campo "Contenuto

fill the "Content post" field "
del Post
Add "Tags" and select your course if you Aggiungi i tag e seleziona il tuo corso se

4 | want to show your post only to your desideri che il tuo posto sia visibile solo ai
students tuoi studenti

5 Click on "Save". A notification will be sent |Clicca su "Salva". tutti gli studenti iscritti
to all your enrolled students riceveranno una notifica

. . Suggerimenti di EMMA - Coinvolgi i tuoi

6 EMMA tips. Engage your students asking studenti chiedendo loro di produrre dei

them to produce some artefacts

documenti
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1 | Chapter 9. Content Translation on EMMA

Capitolo 9. Traduzione dei contenuti su
EMMA

Once you have 2 or 3 lessons ready on
2 |EMMA, you can inform UPV via mail to
initiate the translation process

Quando hai 2 o 3 lezioni pronte su EMMA,
puoiinformare UPV via mail per avviare il
processo di traduzione

3 | Automatic Translation will be generated.

La traduzione automatica sara generata

Edit the translations: Black is for unedited,

Per correggere le traduzioni: il testo in nero &

4 |orange for in progress and green for intatto, in arancio & in progress, e in verde &

completed. completato
L . uando la traduzione & controllata e pronta,

When your translation is edited and ready, Q . . \p

5 1. ) puoi informare UPV che la riesportera su
inform UPV who will re-export to EMMA

EMMA
6 |All done! Completato!
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1 |Teacher guide Guia do Professor
2 | Chapter 1. Creating a Course Capitulo 1. Criando um curso
3 Sign in with your teacher account and go |Entre com a sua conta de professor e va para
to "Your Courses" in your personal menu |"Os seus cursos" no seu menu pessoal
add course information "course title", Adicione informacdes sobre o curso "titulo do
"overview", "learning objectives" and curso", "visdo geral do curso", "objetivos de
"outcomes" aprendizagem" e "resultados"
4 |define course start and end date Define a data de inicio e fim do curso

Nota: esta é data em que a informacdo geral
sobre o curso estard disponivel na lista de
MOOQOCs; ndo é a data em que a da primeira
licdo estara disponivel.

Note: this is the date when course
5 |overview will be available on MOOCs
list,not the date of your first lesson

6 |choose a cover page for your course Escolha uma "capa" para o seu curso.

7 add coauthors: users that can manage Adicione co-autores: outros utilizadores que
the course with you consigo gerem o curso.

3 Tick the Publish checkbox and click on Selecione a op¢do "Publicar" e seguidamente
Save em "Guardar".

9 |Alldone Feito!

1 |Chapter 2. teacher guide Capitulo 2. Guia do Professor

2 |Adding a new Lesson on EMMA Adicionnando uma nova licdo na EMMA

3 Click on "add lesson" button in the Cligue no botdo "adicione licdo" no menu do
course menu curso

Set the starting date of the lesson and
4 | edit "title", "Lesson objectives" and
"outcomes"

Estabeleca a data de inicio da licdo e edite
"Titulo", "Objetivos da licdo" e "Resultados"

5 | Click on "save" Cligue em "Guardar"

EMMA tips - engage learners with course | Dicas da EMMA: envolva os alunos com
activities, asking them to participate in atividades do curso, pedindo-lhes para

6 the course via the Blog and/or the participar no curso através do Bloge /ou a
conversation tool ferramenta de conversacao.
1 |Chapter 3. Capitulo 3.
2 |Adding a new Unit on EMMA Adicionando uma nova Unidade na EMMA
3 | Click on "Add Unit" Cligue em "Adicione Unidade"
4 | a) enter the unit "title" b) Upload an a) Insira na unidade "titulo" b) Faca upload de
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image or video c) Edit content using the
text editor.

uma imagem ou video c) Edite conteludo
usando o editor de texto.

5 | Add "tags" to the unit Adicione "tags" (etiquetas) a unidade
6 Add more study material to the unit from | Adicione mais material de estudo a unidade a
media library partir da biblioteca multimédia
7 | Click on "save" Cligue em "Guardar"
EMMA tips: tags link to Europeana API, a |Dicas da EMMA: as etiquetas fazem a ligacao
3 resource repository that can link your a EUROPEANA API, um repositdrio de
tags to specific media, so try to use materiais multimédia, assim deve utilisar
specific words. palavras especificas.
1 Chapter 4. Adding an Assignment on Capitulo4. Adicionando um Trabalho na
EMMA EMMA
Click on the purple box "add Cligue na caixa plﬁlrpura,\ ”'adicione 'trabalho".
2 . " . . Assemelha-se a uma pagina de unidade do
assignment". It looks like a unit page
curso.
3 | Add info about your assignment: Adicione informacdo sobre o trabalho:
4 | "Title", "Description" and "Outcomes" "Titulo", "Descricao" e "Objetivos"
5 | Click on "save" Cligue em "Guardar"
EMMA tips: when your students send a Dicas da EMMA: quando os seus estudantes
homework you can evaluate it clicking on |enviam o respetivo trabalho, pode avalia-lo
6 the "submitted homework" tab in your clicando na etiqueta "Trabalho submetido" no
profile. If you too much homework to seu perfil pessoal. Se tiver muitos trabalhos
evaluate, use the peer assessment para avaliar use as funcdes de "Peer
features ;) assessment (PR)"/avaliagdo por pares.
1 | Chapter 5. Adding a quiz on EMMA Capitulo 5. Adicionando um questionario na
EMMA
2 |Click on the purple box "add assignment" |Clique na caixa purpura "Adicione trabalho"
Clique na "Biblioteca de questionadrios" e
Click on "quiz library" and then on "add | seguidamente em "Adicione novo
3 | new quiz". Click on "add new quiz" and guestionario". Clique em "Adicione novo
insert a title and a short description guestionario" e insira um titulo e uma
descricdo curta.
4 | Click on the "save" button Clique no botdo "Guardar".
Now start adding questions by clicking on | Adicione questdes clicando em "Adicione
5 |"add question"(you can now write your | questdo" (pode agora escrever o seu primeiro
first item in the box Question Text) item na caixa Texto da Questdo).
6 Choose the type of answer: text answer | Escolha o tipo de resposta: resposta de texto

(if you have only 1 correct answer) or

(se tem apenas uma resposta correta) ou
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true/false answer resposta verdadeiro/ falso.
in "text answer", type your first response | No "resposta de texto", escreva a sua primeira
option and indicate in the next column opcao de resposta e indique na coluna

7 | whether response is right or wrong. To seguinte se a resposta é correta ou errada.
add a new response simply click on the Para adicionar uma nova resposta clique no
green plus sign simbolo "mais (+)".
Once you have inserted your three or Assim que tiver inserido as suas trés ou quatro

8 four alternative responses and ensured respostas alternativas e garantir que apenas
that only one has the true tick, save using | uma tem o "Tick" indicando quel é a
the green button. verdadeira, guarde usando o botdo verde.
To add further questions to your quiz Para adicionar mais perguntas ao seu
click on "Add Question". Once you have |questiondrio, clique em "Adicionar Pergunta".

9 |saved, you can find your completed quiz | Depois de salvar, vocé pode encontrar o seu
in the "Quiz Library" on the assignment | questionario preenchido na "Biblioteca Quiz/
page de questionarios" na pagina de tarefas

1 Chapter 6. Evaluating a homework on Capitulo 6. Avaliando trabalho na EMMA
EMMA

5 Go to your personal profile and click on | Va ao seu perfil pessoal e clique na etiqueta
the tab "Submitted Homework" "Trabalhos submetidos"

3 See/filter the list of your student's Veja/filtre a lista dos trabalhos dos estudantes
homework

4 Click on each homework and add a Cligue em cada trabalho e adicione um
comment comentario
EMMA tips when you add a commenta | Dicas da EMMA: quando adiciona um

5 special icon appears near the unit comentario, um novo icon aparece na
structure and student can see the estrutura de unidades e o estudantes pode
evaluation ver a sua avaliacdo.

1 Chapter 7. Creating a Peer Assessment | Capitulo 7. Criando uma Avalia¢ao por Pares
on EMMA na EMMA
Teacher adds an assignment in his course | O professor adiciona um trabalho ao seu

2 | (unit level). EMMA CMS Title, curso (nivel unidade). Titulo do CMS da
Instructions, Outcomes, Deadline EMMA , OrientacOes, Resultados, Prazos

3 | Home work submission period Periodo de submissdo de trabalho.

4 During unit sessions student performs Durante as sessOes unidade, os estudantes
and sends his homework elaboram e preparam o seu trabalho.

5 Visual/HTML editor. Formatting text, link, | Editor visual/HTML. Formatar texto,
images hiperligacdes, imagens.

6 | Teacher checks number of homeworks O professor verifica o niumero de trabalhos
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sent and creates a peer assessment.
Group of PR creation, Evaluation period,
Assessment of criteria: narrative, grade,
checklist

enviados e cria uma avaliacdo pelos pares.
Grupo de criacdo PR, periodo de avaliacao,
avaliacdo de critérios: narrativa, categoria,
lista de verificacao

Some students who sent homework are
nominated as "peer reviewer". PR

Alguns alunos que enviaram os trabalhos sdo
nomeados como "revisores (PR)". Cada PR

7 |receives a notification on platform, by recebe uma notificacdo na plataforma, por e-
email and a special badge appears near | mail e um distintivo especial aparece proximo
notification bar da barra de notificacdo

. . O avaliador de pares (PR, "Peer Reviewer")
Peer Reviewer completes an evaluation . -
. : . completa um questionario de avaliagdao. O PR

8 | questionnaire. PR can manage his peer . .

. . pode gerir a sua avaliagao de pares no seu
assessment on his profile dashboard . .
painel de perfil.
O professor verifica os trabalhos avaliada em
Teacher checks homework evaluated on P . . ,
. . seu painel de perfil. O professor também
his profile dashboard. Teacher can also . e

9 e pode voltar a enviar uma notificagao a PR

re-send a notification to PR who has not |, . " ~ .
("Peer Reviewer") que ndo avaliou os
evaluated the homework
trabalhos
. uando o trabalho é avaliado, o estudante
When homework is evaluated student Q e
. e . recebe uma notificagdo. O estudante recebe
receives a notification. Student receives a e .

10 e \ uma notificagdao na plataforma, por e-mail, e
notification on platform by email and an , . .

. . . aparece um icone novo indice na unidade da
icon appears near unit lesson index o
licdo.

11 | All done! Feito!

1 |Chapter 8. Creating an EMMA post Capitulo 8. Criando um "post" na EMMA
Go to your profile menu in the top-right , ) .

. yourp . ,l,o 8 Va para o seu menu de perfil, no lado superior

2 |side of the platform and click on "Your L . " "
Blog" direito da plataforma, e clique em "Seu Blog

3 Click on "Add new Post", type a "Title" Cligue em "Adicionar novo Post", atribua um
and fill the "Content post" field titulo e escreva no campo "Contetdo do Post"
Add "Tags" and select your course if you |Adicione "Tags" (etiquetas) e selecione o seu

4 | want to show your post only to your curso, se quiser mostrar o seu post apenas
students para os seus alunos

5 Click on "Save". A notification will be sent | Clique em "Salvar". Uma notificacdo serd
to all your enrolled students enviada a todos os seus estudantes inscritos

Dicas da EMMA: envolva os seus alunos, por
EMMA tips. Engage your students askin . ’
6 P gagey & exemplo, pedindo-lhes para elaborar

them to produce some artefacts

artefactos
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Chapter 9. Content Translation on
EMMA

Capitulo 9. Tradugdo de contetiidos no EMMA

Once you have 2 or 3 lessons ready on
EMMA, you can inform UPV via mail to
initiate the translation process

Assim que tiver 2 ou 3 licGes prontas na
EMMA, pode informar a UPV via email para
iniciar o processo de traducdo

Automatic Translation will be generated.

Traducdo automadtica serd gerada.

Edit the translations: Black is for
unedited, orange for in progress and
green for completed.

Editar traducdo: preto indica 'ndo-editado’;
laranja indica 'em progresso', verde indica
‘completo’.

When your translation is edited and
ready, inform UPV who will re-export to
EMMA

Quando a traducdo estiver editada e pronta,
informe a UPV que a re-exportard para a
EMMA

All done!

Feito!
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N. English ‘ Spanish
1 |Teacher guide Guia del profesor
2 Chapter 1. Creating a Course Capitulo 1: Creando un curso
Sign in with your teacher account and Entre en la plataforma usando su cuenta de
3 go to "Your Courses" in your personal usuario de profesor y acceda a la opcién "Sus
menu cursos" en su menu personal
add course information "course title", Afada la informacion de su curso: " Titulo del
"overview", "learning objectives" and curso”, "Resumen", " Objetivos de
"outcomes" aprendizaje" y "Resultados"
4 | define course start and end date Defina las fechas de inicio y fin del curso
Note: this is the date when course Nota: La fecha de inicio se corresponde con, la
5 overview will be available on MOOCs fgcha e‘n la que el Resumen del curso estara
list,not the date of your first lesson d|sp<?n|ble Y n'o la fecha.e,n que realmente
empieza la primera leccion
6 choose a cover page for your course Seleccione una pagina frontal para su curso
add coauthors: users that can manage Aﬁada.\ los co-autores del Furso: aquel!c?s
7 . usuarios que se encargaran de la gestion del
the course with you
curso con Ud.
3 Tick the Publish checkbox and click on Marque la opcién "Publicar" y haga click en el
Save botdn "Guardar"
9 |Alldone iHecho!
1 Chapter 2. teacher guide Capitulo 2: Guia del profesor
2 | Adding a new Lesson on EMMA Afadiendo una nueva Leccidn en la plataforma
EMMA
3 Click on "add lesson" button in the Haga click en el botdn "Anadir leccién" ubicado
course menu en el Menu del curso
Set the starting date of the lesson and | Defina la fecha de inicio de la leccion y edite
4 edit "title", "Lesson objectives" and los datos de la leccion: "Titulo", "Objetivos de
"outcomes" la leccion" y "Resultados”
5 Click on "save" Haga click en "Guardar"
EMMA tips - engage learners with Tips de EMMA: Para promover la participacién
6 course activities, asking them to de los estudiantes en las differentes
participate in the course via the Blog actividades del curso, promocione el uso de
and/or the conversation tool Blogs y de la herramienta de conversacion
1 ‘ Chapter 3. ‘ Capitulo 3.
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2 | Adding a new Unit on EMMA Afadiendo una una Unidad en EMMA
3 Click on "Add Unit" Haga click en "Nueva unidad"
a) enter the unit "title" b) Upload an a) Introduzca el "titulo" de la unidad b) Suba
4 image or video c) Edit content using the |unaimagen o video c) Edite los contenidos
text editor. usando el editor de texto
5 Add "tags" to the unit Afada "etiquetas" a la unidad
6 Add more study material to the unit Afiada otros materiales de estudio a esta
from media library unidad utilizando la Biblioteca de medios
7 Click on "save" Haga click en "Guardar"
Tips de EMMA: Las etiquetas permiten crear
EMMA tips: tags link to Europeana API, |enlaces con el APl de Europeana: Este es un
8 a resource repository that can link your |repositorio de recursos que permite enlace sus
tags to specific media, so try to use etiquetas a medios (imagenes, sonidos)
specific words. especificos por lo que se recomienda utlizar
palabras especificas
Chapter 4. Adding an Assighment on . S
1 P g & Capitulo 4: Ahadiendo Tareas en EMMA
EMMA
. Haga click en la caja violeta "Anadir tarea". Es
Click on the purple box "add 8 . ) . .
2 . " . . muy similar al que aparece en la pagina de
assignment". It looks like a unit page .
Unidad
3 Add info about your assignment: Afada la informacion sobre la tarea
4 "Title", "Description" and "Outcomes" | "Titulo", "Descripcion" y "Resultados"
5 Click on "save" Haga click en "Guardar"
EMMA tips: when your students send a | EMMA tips: Cuando configure una tarea para
homework you can evaluate it clicking | los estudiantes, podrd evaluarlas haciendo
6 on the "submitted homework" tab in click en la pestafia "Tareas enviadas" en su
your profile. If you too much homework | perfil. Si el nUmero de tareas es elevado, se
to evaluate, use the peer assessment recomienda utilizar la opcién de Evaluacién de
features ;) pares ;)
. . Capitulo 5. Afiadiendo una encuesta en
1 Chapter 5. Adding a quiz on EMMA P
EMMA
Click on the purple box "add . o - "
2 . "p P Haga click en la caja violeta "Anadir tarea
assignment
. - Haga click en la "Biblioteca de Encuestas" y a
Click on "quiz library" and then on "add 8 . ., WA s " y
e " o continuacion en "Afadir una encuesta".
3 new quiz". Click on "add new quiz" and , N
. . . Introduzca un titulo y una breve descripcion
insert a title and a short description
para la encuesta
4 | Click on the "Save" button Haga click en "Guardar"
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Now start adding questions by clicking
on "add question"(you can now write
your first item in the box Question Text)

Ahora puede comenzar a afiadir preguntas
haciendo click en "Anadir preguntas". Ahora
podrd escribir su primera pregunta en la caja
de texto "Texto de la pregunta"

Choose the type of answer: text answer
(if you have only 1 correct answer) or
true/false answer

Seleccione el tipo de respuesta: Respuesta de
texto (si s6lo una respuesta es correcta) o
Verdadero/Falso

in "text answer", type your first
response option and indicate in the next
column whether response is right or
wrong. To add a new response simply
click on the green plus sign

En la caja de texto "Texto de la respuesta”
introduzca la primera opcidn de las respuesta
e indique en la otra columna si la respuesta es
correcta o no. Para afiadir nuevas respuestas
haga click en el signo verde +

Once you have inserted your three or
four alternative responses and ensured
that only one has the true tick, save
using the green button.

Una vez que haya introducido las respuestas
alternativas (3 o0 4), asegurése de que una de
ellas sea vdlida y guardelas utilizando el boton
verde

To add further questions to your quiz
click on "Add Question". Once you have
saved, you can find your completed quiz
in the "Quiz Library" on the assignment

page

Para afiadir mds preguntas a su cuestionario,
haga click en "Anadir pregunta". Una vez que
haya guardado todas las preguntas podra
encontrar el cuestionario completo en la
seccion "Biblioteca de cuestionarios" en la
pagina de Tareas

Chapter 6. Evaluating a homework on
EMMA

Capitulo 6. Evaluando las tareas en EMMA

Go to your personal profile and click on
the tab "Submitted Homework"

Vaya a su perfil y haga click en |la pestana
"Tareas enviadas"

See/filter the list of your student's
homework

Mire o filtre la lista de tareas enviadas por los
estudiantes

Click on each homework and add a
comment

Haga click en cada tarea y afiada los
comentarios que entienda pertinentes

EMMA tips when you add a comment a
special icon appears near the unit
structure and student can see the
evaluation

EMMA tip: Una vez que afada comentarios a
cada estudiante evaluado le parecerd un
nuevo icono en la Unidad correspondiente
para notificar que ha sido evaluado

Chapter 7. Creating a Peer Assessment
on EMMA

Capitulo 7. Creando una Evaluacién de pares
en EMMA

Teacher adds an assignment in his
course (unit level). EMMA CMS Title,

El profesor debe afiadir una tarea en su curso
(al nivel de Unidad). Debe incluir el titulo, las
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Instructions, Outcomes, Deadline

instrucciones, resultados y fecha de entrega

3 Home work submission period Periodo activo para enviar tareas
. . . Durante las sesiones de esa Unidad, los
During unit sessions student performs . o -
4 . estudiantes realizaran la tarea indicada y, una
and sends his homework . .
vez concluida, la enviaran
5 Visual/HTML editor. Formatting text, Editor HTML/Visual. Dando formato a textos,
link, images enlaces e imagenes
Teacher checks number of homeworks | El profesor controlara el nimero de Tareas
sent and creates a peer assessment. enviadas y podra crear una evaluacion de
6 Group of PR creation, Evaluation period, | pares. Creacidn del grupo para la evaluacién
Assessment of criteria: narrative, grade, | de pares (EP). Periodo de evaluacion, criterios:
checklist narrativa, puntuacion, lista de tareas
Algunos de los estudiantes que enviaron su
Some students who sent homework are , . N "
. " . " tarea seran nominados como "Revisores".
nominated as "peer reviewer". PR ) . 0 e s
. e Dichos usuarios recibirdan una notificacion de la
7 receives a notification on platform, by ,
. , plataforma a través de un correo y un
email and a special badge appearsnear |',. . . .
e distintivo (badge) aparecerd en la barra de
notification bar .
notificaciones
. . El revisor completa el cuestionario de
Peer Reviewer completes an evaluation ., . .
. . . evaluacidn. Las revisiones que tenga asignadas
8 | questionnaire. PR can manage his peer . . .
. . pueden ser administradas utilizando el tablén
assessment on his profile dashboard .
de su perfil
El profesor puede verificar las tareas evaluadas
Teacher checks homework evaluated on | a través del tablén disponible en su perfil de su
9 his profile dashboard. Teacher can also |usuario. En caso de que encuentre tareas no
re-send a notification to PR who has not | evaluadas puede reenviar notificaciones a
evaluated the homework aquellos revisores que no hayan terminado sus
evaluaciones
. Cada vez que una tarea es evaluada, el
When homework is evaluated student . a e e ., .
A T . estudiante recibira una notificacion a través
receives a notification. Student receives .
10 e . del correo y en la plataforma le aparecera un
a notification on platform by email and . . .,
. . . nuevo icono en el indice de la leccién a la cual
an icon appears near unit lesson index , .
estd asociada la tarea
11 | All done! iHecho!
1 Chapter 8. Creating an EMMA post Capitulo 8. Creando un post en EMMA
Go to your profile menu in the top-right | Vaya al menu de su perfil en la esquina
2 side of the platform and click on "Your |superior derecha de la plataforma y haga click
Blog" en la opcién "Su blog"
3 Click on "Add new Post", type a "Title" |Haga click en la opcidén "Afiada un nueva
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and fill the "Content post" field

entrada", introduzca el "Titulo" y complete el
contenido de su post en el campo "Contenido"

Add "Tags" and select your course if you
want to show your post only to your
students

Afada "Etiquetas" y seleccione el curso en el
cual desea mostrar la entrada a sus
estudiantes

Click on "Save". A notification will be
sent to all your enrolled students

Haga click en la opcién "Guardar" y una
notificacion sera enviada a todos los
estudiantes matriculados en su curso

EMMA tips. Engage your students
asking them to produce some artefacts

Tips de EMMA: Motive a sus estudiantes,
solicitando la creacidn de algunos artefactos
(entradas de blogs, ensayos..)

Chapter 9. Content Translation on
EMMA

Capitulo 9. Traducciones en EMMA

Once you have 2 or 3 lessons ready on
EMMA, you can inform UPV via mail to
initiate the translation process

Una vez que tenga al menos 2 lecciones
disponibles en EMMA, puede informar al
equipo de UPV a través de un correo
electrdénico para iniciar el proceso de
traduccioén

Automatic Translation will be
generated.

Las traducciones se generan de forma
automatica

Edit the translations: Black is for
unedited, orange for in progress and
green for completed.

Para editar las traducciones: El color negro
indica que no se ha editado, el naranja que
estd en proceso y el verde que se ha
completado

When your translation is edited and
ready, inform UPV who will re-export to
EMMA

Cuando su traduccidn esté lista, una vez
editada (revisada), informe al equipo de UPV
para que se vuelva a incorporar a la plataforma
EMMA

All done!

iHecho!
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Appendix 3. Automated MOOC translation and transcription platform guide
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1 Introduction

e This is a brief user guide for the MLLP transcription and translation platform.

e For additional support on the use of the platform, contact us at translectures-help@upv.es.
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2 Uploading media files

1. Enter media information:

e Title (will be used to gather web resources for improving transcription quality if Topic
adaptation is enabled)

¢ Media file (either a local file, or an URL to YouTube, Vimeo or to a media file)
e Media language (language spoken in the file)

VIDEOQ TRANSCRIPTION

— e @ Media information (Step 1/ 3)

X Upload media

Title*:
il Statistics
DOCUMENT TRANSLATION The title will be used to search for related documents on the web to improve the guality of the transcription.
B My documents Media file*: * Only if Topic adaptation is enabled in Step 2
+
= Upload document Enter URL (YouTube and Vimeo URLs are supported)
ar

MY ACCOUNT

Seleccionar archivo | Mingin archivo seleccionado

& My account

File extensions supported
& My groups
< API

Media language*:

= Logout
Select the language spoken on the media file.

MNext —
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2. Select transcription settings:
e Enabling topic adaptation will enhance transcription quality by exploiting related text
sources such as presentation slides or related documents.
e For topic adaptation, you can select a slides file (PowerPoint, PDF, MP4, etc.)
¢ For topic adaptation, you can select multiple related documents (Word, PDF, text, etc.)

VIDEO TRANSCRIPTION
O My videos #~ Transcription settings (Step 2/ 3)

X Upload media
e Statistics Topic adaptation:

@ | Enabled
DOCUMENT TRANSLATION
Improve transcription quality by exploiting related text resources.

B My documents

£ Upload document slides file (optional):

| Seleccionar archivo | Mingin archivo seleccionado

MY ACCOUNT
External documents (optional):

& My account | Elegir archivos | Ningtin archivo seleccionado

& My groups If slides or documents are provided, their contents will be processed to improve the guality of the
<> API transcription.
% Logout
— Back Next —
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3. Translation and Speech Synthesis settings:

e Select the languages the captions will be translated to.

¢ If Generate TTS Tracks is enabled, synthesized audio tracks will be generated for the
selected languages (if a TTS system is available).

VIDEO TRANSCRIPTION
D My videos
- Upload media

| Statistics

DOCUMENT TRANSLATION

B My documents
o Upload document

MY ACCOUNT

& My account
& My groups
/> API

% Logout

®) Translation and text-to-speech (Step 3/ 3)

Translate to:

Espaniol (English-Spanish MT System) -
Catala (English-Catalan MT System)

Italiano (English-Italian MT System)
Francais (English - French MT System) .

Hold down Ctrl/Cmd key to select multiple languages

Generate TTS tracks:
@ | Generate text-to-speech audio tracks

Available for: English (only female).

«— Back £ Upload

MLLP - TTP User Guide

6/14 MLLP

&5 UNIVERSITAT
J)f) POLITECNICA
are’ DE VALENCIA


http://mllp.upv.es

£ea UNIVERSITAT
“CIMEF) POLITECNICA
G’ DE VALENCIA

e After the file is uploaded, our automatic transcription and translation systems will generate
captions for your media.

e This is a complex process and might take a while until it is finished, depending mainly on
the duration of the media file.

e You can follow the status of your upload in the My videos — Processing tab.

II:'__-, i & Cort b -
&7 MLLP e Il

VIDEOQ TRANSCRIPTION

O My videos
Upload media

Statistics

DOCUMENT TRANSLATION
1D: dc049513a502f03dd76e
My documents Uploaded: Jun 18, 2015 (10:58)

Upload document Status: Transcription in progress

MY ACCOUNT
My account
My groups
API

Log out
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e When the automatic captions are ready, the media thumbnail will appear in the My videos
— Finished tab.

e By clicking on it you can review and edit the generated captions using the TTP Player, which
has been carefully designed for this purpose.

g;i MLLP m Finished €D ~ $ Sortby - Q

VIDEO TRANSCRIPTION

O My videos

Y. Upload media

L -]
e Statistics

DOCUMENT TRANSLATION

Curso Excel 2010 Nivel 1:
Presentacion de resultados (UPY)

.. Upload document £ Jun 18, 2015

B My documents

MY ACCOUNT
& My account
& My groups

API

% Logout
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TTP Player

e The figure below shows the TTP Player interface:

— Play controls: Play/Pause and seek controls.
— Control panel: Buttons to access the TTP Player’s main options.
— Subtitle editor: Subtitles are synchronously shown and can be edited at any time.

{:_. MLLP Transcription and translation editor F Advanced mode = Settings Save changes @ Close

Curso Excel 2010 Nivel 1: Presentacién de resultados (UPV) Subtitle editor

a la hora de imprimir nuestra hoja de calculo

donde estamos a punto de imprimir nuestro documento

::{:-|I[:ML'[1]:I]

fl = e . . s -

— o pues tenemos diversas posibilidades de configuracion
=
T = de de la impresion tenemos aqui en el que esté en la pestafia
archive

pues tenemos alguna informacion que no es muy util por ejemplo
en

este caso concreto tenemos una hoja pues que ya es decir un
tamafio

Play controls Controls panel

considerable y vemos que aqui nos dice que a la hora de imprimir

o)  oo0:00/
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Help layer

e Clicking on the Help button in the Control panel (hidden in the image below) will show the
help layer.

e It contains instructions and key shortcuts for editing the transcription.

Curso Excel 2010 Nivel 1: Presentacion de resultados (UPY)

Shift ||f|]:| ‘[m, . a la hora de imprimir nuestra hoja de calculo
: ar — . Replay the current segment
[\Oln[Media] i =
1 - 1 an ompe o . 1 . 5
— e - o pur racion
s : : The curmrent segment ({playing now)

{ IEnlu- R i .
de de | @ or i Edit/Confirm la pestafia

| 1 ! | . Previous/Next segment |
don| umento

Alt gp|* s’l = |: Jump 4+ 1,5sec. |
! util por

ejemplo en

pues

este caso concreto tenemos una hoja pues que ya es decir un
tamafio

— - ; Help button (7)
ar || fe— b Ao A B
= Jainorarael primir nuestralhoja de calculo Change view mode

| .
> » MW ) oow3y/ ORCCI=E -

considerable y vemos que aqui nos dice que a la hora de
imprimir

&

Select caption language(s)
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Editing and saving transcriptions

¢ Clicking on the subtitles text enables you to modify it.
e Modified segments will appear in green.
e Click the Save changes button to save any modifications.

@ MLLP Transcription and translation editor # Advanced mode 3= Settings Save changes @ Close
Curso Excel 2010 Nivel 1: Presentacion de resultados (UPV) Reviewed segments are coloredin green
A la hora de imprimir nuestra hoja de calculo -
;]()In[Mcma]
e .~ tenemos diversas posibilidades de configuracion

de la impresion. Tenemos aqui en la pestafia archivo,

G donde estamos a punto de imprimir nuestro documento

pues tenemos alguna informacion que no es muy Util por ejemplo
en

este caso concreto tenemos una hoja pues que ya es decir un
tamafio

Save changes

donde'estamos’a punto'de imprimir nuestro decumento considerable y vemos que aqui nos dice que a la hora de imprimir

4) o014/

In harar an caic rAaninac hian acac caic naninac
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Re-generation of translations
e When transcription (media language) changes are saved, our translation systems will auto-
matically initiate a process for re-generating the automatic translations.

e A cog icon will appear to the right of the caption language to signify that the re-generation
process is running.

e Once it is done, the cog icon will disappear. The translations will now be more accurate
than the ones generated from the automatic transcription.

.,-"__'.?
t={ MLLP o Finished @ ~ $ Sorthy ~ Q
VIDEO TRANSCRIPTION
3 My videos des y i
Upload media

Statistics

DOCUMENT TRANSLATION

My documents

B jun 18, 2015

Upload document

MY ACCOUNT
My account
My groups
API

Log out
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e The CC button on the Control panel enables you to select an Editing language different

from the media language.

e You can also select a Reference language (preferably the media language) to help you in

the translation correction process.

Transcription and translation editor

&L MLLP

Curso Excel 2010 Nivel 1: Presentacion de resultados (UPY)

poli [Medial

Reference language:

Espaniol

I

Editing language:

English ¥

At'the time of printing our spreadsheet

i) o00:03/

& Advanced mode = Settings

Reference

Save changes @ Close

Editing

A la hora de imprimir
nuestra hoja de calculo

tenemos diversas
posibilidades de
configuracion

de la impresion.
Tenemos aqui en la
pestafia archivo,

donde estamos a punto
de imprimir nuestro
documento,

tenemos alguna
informacion que no es
muy util. Por ejemplo
en

este caso concreto
tenemos una hoja que

G At the time of printing
our spreadsheet

we have various
possibilities of
configuration

of the impression we
have here in the file tab

Where we are on the
verge of printing our
docurment

Because we have some

information which is not

very useful for example
in

This particular case
because we have a road
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e By enabling the Advanced mode you will be able to add, remove, merge, split and ex-

tend/reduce segments.

— You can access all these operations by using the mouse on the subtitle bar that will
appear on the bottom-left side of the screen (under the video).

e Additionally, the character rate (cps: characters per second) will be automatically calculated

and shown to the bottom right of each segment.

donde estamos a punto'de’imprimir nuestro
documento

i) 00:14/03:55

(CCmmgy -

les de |a impresidn tenemos aqui en el donde estamos a punto de pues
que esté en la pestana archivo imprimir nuestro documento inforn
muy 0

Rewze ! move segment

pues tenemos diversas posibilidades de configuracion

de la impresion tenemos aqui en el que este en la

pestafia archﬁo .
emove segment \«2\*/)
donde estamos a punto de imprimir nuestro ‘ L

doct‘,l-m‘ento
L ]

pues tenemos alguna informacian que no es muy util
por ejemplo en ~

Add new segment o=
este caso concreto tenemos una hoja pues que ya es

decir un tamano

considerable y vernos que aqui nos dice que a la hora
de imprimir -
12 4 e
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